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The Interlocal Purchasing System (TIPS Cooperative)
Supplier Response

Bid Information Contact Information Ship to Information
Bid Creator Rick Powell General Address Region 8 Education Address

Counsel/Procurement Service Center
Compliance Officer 4845 US Highway 271

Email rick.powell@tips-usa.com North Contact
Phone (903) 575-2689 Pittsburg, TX 75686
Fax Contact Kristie Collins Department

Building
Bid Number 190401 Addendum 1 Department
Title Furniture, Furnishings and Building Floor/Room

Services (3) Telephone
Bid Type RFP Floor/Room Fax
Issue Date 4/4/2019 08:00 AM (CT) Telephone +1 (866) 839-8477 Email
Close Date 5/17/2019 03:00:00 PM (CT) Fax +1 (866) 839-8472

Email bids@tips-usa.com

Supplier Information
Company F. E. Hale Manufacturing
Address 120 Benson Place

P. O. Box 186
Frankfort, NY 13340

Contact Brooke Benson
Department
Building
Floor/Room
Telephone (315) 894-5490
Fax (315) 894-5046
Email brooke@halemfg.com
Submitted 5/16/2019 10:57:17 AM (CT)
Total $0.00

By submitting your response, you certify that you are authorized to represent and bind your company.

Signature Brooke Benson Email brooke@halemfg.com

Supplier Notes

Bid Notes
This is a supplemental RFP and if you were awarded on TIPS RFP 170302 or 180305 and you do not wish to modify your
existing contract with a new proposal, you have no need to propose on this solicitation.

Bid Activities

Bid Messages
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Bid Attributes
Please review the following and respond where necessary
# Name Note Response

1 Yes - No Disadvantaged/Minority/Women Business Enterprise - NO
D/M/WBE (Required by some participating governmental
entities) Vendor certifies that their firm is a D/M/WBE?
Vendor must upload proof of certification to the ”Response
Attachments” D/M/WBE CERTIFICATES section.

2 Yes - No Historically Underutilized Business - HUB (Required by No
some
participating governmental entities) Vendor certifies that
their firm is a HUB as defined by the State of Texas at
https://comptroller.texas.gov/purchasing/vendor/hub/

or in a HUBZone as defined by the US Small Business
Administration at
https://www.sba.gov/offices/headquarters/ohp

Proof of one or both may be submitted. Vendor must
upload proof of certification to the “Response
Attachments” HUB CERTIFICATES section.

3 Yes - No The Vendor can provide services and/or products to all 50 Yes
US States?

4 States Served: If answer is NO to question #3, please list which states can
be served. (Example: AR, OK, TX)

5 Company and/or Product Description: This information will appear on the TIPS website in the F. E. Hale Mfg. Co. is a
company profile section, if awarded a TIPS contract. (Limit family-owned, 100-year-plus
750 characters.) industry leader in fine-wood

bookcases, library furniture, storage,
and display cabinetry meeting
diverse needs for corporate and law
offices, schools, universities, and
public libraries. Hale can assist in
the specification and design
process and provide drawings and
renderings to aid in product
visualization. Our skilled and
experienced in-house engineers
design our products for functionality,
style, and easy installation. We use
real wood joinery and ship as much
product as possible factory
assembled, rather than knocked
down. We appreciate that every
piece of furniture that we make is to
be enjoyed by the client for years to
come; therefore, attention to detail is
our top priority.

6 Primary Contact Name Primary Contact Name Brooke Benson

7 Primary Contact Title Primary Contact Title Secretary

8 Primary Contact Email Primary Contact Email brooke@halemfg.com

9 Primary Contact Phone Enter 10 digit phone number. (No dashes or extensions) 3158945490
Example: 8668398477

10 Primary Contact Fax Enter 10 digit phone number. (No dashes or extensions) 3158945046
Example: 8668398477
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11 Primary Contact Mobile Enter 10 digit phone number. (No dashes or extensions)
Example: 8668398477

12 Secondary Contact Name Secondary Contact Name Erika Benson

13 Secondary Contact Title Secondary Contact Title Sales Director

14 Secondary Contact Email Secondary Contact Email erika@halemfg.com

15 Secondary Contact Phone Enter 10 digit phone number. (No dashes or extensions) 3158945490
Example: 8668398477

16 Secondary Contact Fax Enter 10 digit phone number. (No dashes or extensions) 3158945046
Example: 8668398477

17 Secondary Contact Mobile Enter 10 digit phone number. (No dashes or extensions)
Example: 8668398477

18 Admin Fee Contact Name Admin Fee Contact Name. This person is responsible for Brooke Benson
paying the admin fee to TIPS.

19 Admin Fee Contact Email Admin Fee Contact Email brooke@halemfg.com

20 Admin Fee Contact Phone Enter 10 digit phone number. (No dashes or extensions) 3158945490
Example: 8668398477

21 Purchase Order Contact Name Purchase Order Contact Name. This person is responsible Kim Maley
for receiving Purchase Orders from TIPS.

22 Purchase Order Contact Email Purchase Order Contact Email kim@halemfg.com

23 Purchase Order Contact Phone Enter 10 digit phone number. (No dashes or extensions) 3158945490
Example: 8668398477

24 Company Website Company Website (Format - www.company.com) www.halemfg.com

25 Federal ID Number: Federal ID Number also known as the Employer 15-0330340
Identification Number. (Format - 12-3456789)

26 Primary Address Primary Address P.O. Box 186, 120 Benson Place

27 Primary Address City Primary Address City Frankfort

28 Primary Address State Primary Address State (2 Digit Abbreviation) NY

29 Primary Address Zip Primary Address Zip 13340

30 Search Words: Please list search words to be posted in the TIPS Hale, F. E. Hale, shelves,
database about your company that TIPS website users bookcases, 754, 1100, 4800, 500,
might search. Words may be product names, 400, 200, office furniture, higher
manufacturers, or other words associated with the education furniture, school furniture,
category of award. YOU MAY NOT LIST desk, educational furniture,
NON-CATEGORY ITEMS. (Limit 500 words) (Format: courtroom furniture, library, carrels,
product, paper, construction, manufacturer name, etc.) study furniture, study tables,

collaborative, circulation desks,
tables, end panels, canopy tops,
display case, steel, shelving, chairs,
wood furniture, Hale Cubed,
Saratoga, Mohawk, Tioga,
Shelburne
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31 Do you want TIPS Members to be able to spend Most of our members receive Federal Government grants Yes
Federal grant funds with you if awarded? Is it and they make up a significant portion of their budgets.
your intent to be able to sell to our members The members need to know if your company is willing to
regardless of the fund source, whether it be local, sell to them when they spend federal budget funds on their
state or federal? purchase. There are attributes that follow that are

provisions from the federal regulations in 2 CFR part 200.
Your answers will determine if your award will be
designated as Federal or Education Department General
Administrative Regulations (EDGAR)compliant.

Do you want TIPS Members to be able to spend Federal
grant funds with you if awarded and is it your intent to be
able to sell to our members regardless of the fund source,
whether it be local, state or federal?

32 Yes - No Certification of Residency (Required by the State of No
Texas) The vendor's ultimate parent company or majority
owner:
(A) has its principal place of business in Texas;
OR
(B) employs at least 500 persons in Texas?

33 Company Residence (City) Vendor's principal place of business is in the city of? Frankfort

34 Company Residence (State) Vendor's principal place of business is in the state of? NY

35 Discount Offered - CAUTION READ CAREFULLY Remember this is a MINIMUM discount percentage so, be 44%
BECAUSE VENDORS FREQUENTLY MAKE sure the discount percentage inserted here can be applied
MISTAKES ON THIS ATTRIBUTE QUESTION to ANY OFFERING OF GOODS OR SERVICES

THROUGH OUT THE LIFE OF THE CONTRACT

CAUTION: BE CERTAIN YOU CAN HONOR THIS
MINIMUM DISCOUNT PERCENTAGE ON ANY
OFFERED SERVICE OR GOOD.
What is the MINIMUM percentage discount off of any item
or service you offer to TIPS Members that is in your
regular catalog (as defined in the RFP document),
website, store or shelf pricing? The resulting price of any
goods or services Catalog list prices after this discount is
applied is a ceiling on your pricing and not a floor because,
in order to be more competitive in the individual
circumstance, you may offer a larger discount depending
on the items or services purchased and the quantity at
time of sale. Must answer with a number between 0% and
100%.

36 TIPS administration fee By submitting a proposal, I agree that all pricing submitted (No Response Required)
to TIPS shall include the participation fee, as designated
in the solicitation or as otherwise agreed in writing and
shall be remitted to TIPS by the Vendor as agreed in the
Vendor agreement. I agree that the fee shall not and will
not be added by the vendor as a separate line item on a
TIPS member invoice, quote, proposal or any other written
communications with the TIPS member.

37 Yes - No Vendor agrees to remit to TIPS the required administration Yes
fee? Region 8 is required by Texas Government
Code § 791 to be compensated for its work and thus,
failure to agree shall render your response void and it will
not be considered.

38 Yes - No Do you offer additional discounts to TIPS members for Yes
large order quantities or large scope of work?

39 Years Experience Company years experience in this category? This is an 112
evaluation criterion worth a maximum of 10 points. See
RFP for more information.
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40 Resellers: Does the vendor have resellers that it will name under this Yes
contract? Resellers are defined as other companies that
sell your products under an agreement with you, the
awarded vendor of TIPS. BIGmart is a reseller
of ACME brand televisions. If ACME were a TIPS awarded
vendor, then ACME would list BIGmart as a reseller.
applicable, vendor should download the Reseller/Dealers
spreadsheet from the Attachments section, fill out the form
and submit the document in the ”Response Attachments”
RESELLERS section.

41 Pricing discount percentage are guaranteed for? Does the vendor agrees to honor the proposed pricing YES
discount percentage off regular catalog (as defined in the
RFP document), website, store or shelf pricing for the term
of the award?

42 Right of Refusal Does the proposing vendor wish to reserve the right not to Yes
perform under the awarded agreement with a TIPS
member at vendor's discretion?

43 NON-COLLUSIVE BIDDING CERTIFICATE By submission of this bid or proposal, the Bidder certifies (No Response Required)
that:
1)This bid or proposal has been independently arrived at
without collusion with any other Bidder or with any
Competitor;

2)This bid or proposal has not been knowingly disclosed
and will not be knowingly disclosed, prior to the opening of
bids, or proposals for this project, to any other Bidder,
Competitor or potential competitor:

3)No attempt has been or will be made to induce any other
person, partnership or corporation to submit or not to
submit a bid or proposal;

4)The person signing this bid or proposal certifies that he
has fully informed himself regarding the accuracy of the
statements contained in this certification, and under the
penalties being applicable to the Bidder as well as to the
person signing in its behalf.

Not a negotiable term. Failure to agree will render your
proposal non-responsive and it will not be considered.

44 CONFLICT OF INTEREST QUESTIONNAIRE - Do you have any CONFLICT OF INTEREST TO REPORT No
FORM CIQ - Do you have any CONFLICT OF OR DISCLOSE under this statutory requirement? YES or
INTEREST TO REPORT OR DISCLOSE under NO you have a conflict of interest as described in this
this statutory requirement? form or the Local Government Code Chapter 176, cited

therein- you are required to complete and file with
TIPS. may find the Blank CIQ form on our website at:

Copy and Paste the following link into a new browser or
tab:

https://www.tips-usa.com/assets/documents/docs/CIQ.pdf

There is an optional upload for this form provided if you
have a conflict and must file the form.

45 Filing of Form CIQ If yes (above), have you filed a form CIQ by uploading the
form to this RFP as directed above?

46 Regulatory Standing I certify to TIPS for the proposal attached that my Yes
company is in good standing with all governmental
agencies Federal or state that regulate any part of our
business operations. If not, please explain in the next
attribute question.
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47 Regulatory Standing Regulatory Standing explanation of no answer on previous
question.

48 Antitrust Certification Statements (Tex. By submission of this bid or proposal, the Bidder certifies (No Response Required)
Government Code § 2155.005) that:

I affirm under penalty of perjury of the laws of the State of
Texas that:

(1) I am duly authorized to execute this contract on my
own behalf or on behalf of the company, corporation, firm,
partnership or individual (Company) listed below;

(2) In connection with this bid, neither I nor any
representative of the Company has violated any provision
of the Texas Free Enterprise and Antitrust Act, Tex. Bus.
& Comm. Code Chapter 15;

(3) In connection with this bid, neither I nor any
representative of the Company has violated any federal
antitrust law;

(4) Neither I nor any representative of the Company has
directly or indirectly communicated any of the contents of
this bid to a competitor of the Company or any other
company, corporation, firm, partnership or individual
engaged in the same line of business as the Company.
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49 Suspension or Debarment Instructions Instructions for Certification: By answering yes to the (No Response Required)
next Attribute question below, the vendor and prospective
lower tier participant is providing the certification set out
herein in accordance with these instructions.

2. The certification in this clause is a material
representation of fact upon which reliance was placed
when this transaction was entered into. If it is later
determined that the prospective lower tier participant
knowingly rendered an erroneous certification in addition
to other remedies available to the federal government, the
department or agency with which this transaction
originated may pursue available remedies, including
suspension and / or debarment.

3. The prospective lower tier participant shall provide
immediate written notice to the person to which this
proposal is submitted if at any time the prospective lower
tier participant learns that its certification was erroneous
when submitted or has become erroneous by reason of
changed circumstances.

4. The terms “covered transaction,” “debarred,”
“suspended,” “ineligible,” “lower tier covered transaction,”
“participants,” “person,” “primary covered transaction,”
“principal,” “proposal” and “voluntarily excluded,” as used
in this clause, have the meanings set out in the Definitions
and Coverage sections of rules implementing Executive
Order 12549. You may contact the person to which this
proposal is submitted for assistance in obtaining a copy of
those regulations.

5. The prospective lower tier participant agrees by
submitting this form that, should the proposed covered
transaction be entered into, it shall not knowingly enter
into any lower tier covered transaction with a person who
is debarred, suspended, declared ineligible or voluntarily
excluded from participation in this covered transaction,
unless authorized by the department or agency with which
this transaction originated.

6. The prospective lower tier participant further agrees by
submitting this form that it will include this clause titled
“Certification Regarding Debarment, Suspension,
Ineligibility and Voluntary Exclusion-Lower Tier Covered
Transaction” without modification in all lower tier covered
transactions and in all solicitations for lower tier covered
transactions.

7. A participant in a covered transaction may rely upon a
certification of a prospective participant in a lower tier
covered transaction that it is not debarred, suspended,
ineligible or voluntarily excluded from the covered
transaction, unless it knows that the certification is
erroneous. A participant may decide the method and
frequency by which it determines the eligibility of its
principals. Each participant may, but is not required to,
check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to
require establishment of a system of records in order to
render in good faith the certification required by this
clause. The knowledge and information of a participant is
not required to exceed that which is normally possessed
by a prudent person in the ordinary course of business
dealings.
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9. Except for transactions authorized under paragraph 5 of
these instructions, if a participant in a covered transaction
knowingly enters into a lower tier covered transaction with
a person who is suspended, debarred, ineligible or
voluntarily excluded from participation in this transaction,
in addition to other remedies available to the federal
government, the department or agency with which this
transaction originated may pursue available remedies,
including suspension and / or debarment.

50 Suspension or Debarment Certification By answering yes, you certify that no federal suspension Yes
or debarment is in place, which would preclude receiving a
federally funded contract as described above.
and Suspension (Executive Orders 12549 and 12689)—A
contract award (see 2 CFR 180.220) must not be made to
parties listed on the government-wide exclusions in the
System for Award Management (SAM), in accordance with
the OMB guidelines at 2 CFR 180 that implement
Executive
Orders 12549 (3 CFR part 1986 Comp., p. 189) and
12689 (3 CFR part 1989 Comp., p. 235), “Debarment and
Suspension.” SAM Exclusions contains the names of
parties debarred, suspended, or otherwise excluded by
agencies, as well as parties declared ineligible under
statutory or regulatory authority other than Executive Order
12549.
By answering yes, you certify that no federal suspension
or debarment is in place, which would preclude receiving a
federally funded contract as described above.
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51 Non-Discrimination Statement and Certification In accordance with Federal civil rights law, all U.S. Yes
Departments, including the U.S. Department of Agriculture
(USDA) civil rights regulations and policies, the USDA, its
Agencies, offices, and employees, and institutions
participating in or administering USDA programs are
prohibited from discriminating based on race, color,
national origin, religion, sex, gender identity (including
gender expression), sexual orientation, disability, age,
marital status, family/parental status, income derived from
a public assistance program, political beliefs, or reprisal or
retaliation for prior civil rights activity, in any program or
activity conducted or funded by USDA (not all bases apply
to all programs). Remedies and complaint filing deadlines
vary by program or incident.

Persons with disabilities who require alternative means of
communication for program information (e.g., Braille, large
print, audiotape, American Sign Language, etc.) should
contact the responsible Agency or USDA's TARGET
Center at (202) 720-2600 (voice and TTY) or contact
USDA through the Federal Relay Service at (800)
877-8339. Additionally, program information may be made
available in languages other than English.

To file a program discrimination complaint, complete the
USDA Program Discrimination Complaint Form, AD-3027,
found online at How to File a Program Discrimination
Complaint and at any USDA office or write a letter
addressed to USDA and provide in the letter all of the
information requested in the form. To request a copy of
the complaint form, call (866) 632-9992. Submit your
completed form or letter to USDA by: (1) mail: U.S.
Department of Agriculture, Office of the Assistant
Secretary for Civil Rights, 1400 Independence Avenue,
SW, Washington, D.C. 20250-9410; (2) fax: (202)
690-7442; or (3)
email: program.intake@usda.gov. VI of the Education
Amendments of 1972; Section 504 of the Rehabilitation
Act of 1973; the Age Discrimination Act of 1975; Title 7
CFR Parts 15, 15a, and 15b; the Americans with
Disabilities Act; and FNS Instruction 113-1, Civil Rights
Compliance and Enforcement – Nutrition Programs and
Activities) U.S. Departments, including the USDA are
equal opportunity provider, employer, and lender.
Not a negotiable term. Failure to agree by answering YES
will render your proposal non-responsive and it will not be
considered. I certify that in the performance of a contract
with TIPS or its members, that our company will conform
to the foregoing anti-discrimination statement and comply
with the cited and all other applicable laws and
regulations.

52 2 CFR PART 200 Contract Provisions Required Federal contract provisions of Federal (No Response Required)
Explanation Regulations for Contracts for contracts with ESC Region 8

and TIPS Members: following provisions are required
to be in place and agreed if the procurement is funded in
any part with federal funds.

The ESC Region 8 and TIPS Members are the subgrantee
or Subrecipient by definition. Most of the provisions are
located in 2 CFR PART 200 - Appendix II to Part
200—Contract Provisions for Non-Federal Entity Contracts
Under Federal Awards at 2 CFR PART 200. Others are
included within 2 CFR part 200 et al.

In addition to other provisions required by the Federal
agency or non-Federal entity, all contracts made by the
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non-Federal entity under the Federal award must contain
provisions covering the following, as applicable.

53 2 CFR PART 200 Contracts Contracts for more than the simplified acquisition threshold Yes
currently set at $150,000, which is the inflation adjusted
amount determined by the Civilian Agency Acquisition
Council and the Defense Acquisition Regulations Council
(Councils) as authorized by 41 U.S.C. 1908, must address
administrative, contractual, or legal remedies in instances
where contractors violate or breach contract terms, and
provide for such sanctions and penalties as appropriate.

Notice: Pursuant to the above, when federal funds are
expended by ESC Region 8 and TIPS Members, ESC
Region 8 and TIPS Members reserves all rights and
privileges under the applicable laws and regulations with
respect to this procurement in the event of breach of
contract by either party.

Does vendor agree?

54 2 CFR PART 200 Termination Termination for cause and for convenience by the grantee Yes
or subgrantee including the manner by which it will be
effected and the basis for settlement. (All contracts in
excess of $10,000)

Pursuant to the above, when federal funds are expended
by ESC Region 8 and TIPS Members, ESC Region 8 and
TIPS Members reserves the right to terminate any
agreement in excess
of $10,000 resulting from this procurement process for
cause after giving the vendor an appropriate opportunity
and up to 30 days, to cure the causal breach of terms and
conditions. ESC Region 8 and
TIPS Members reserves the right to terminate any
agreement in excess of $10,000 resulting from this
procurement process for convenience with 30 days notice
in writing to the awarded vendor. The vendor
would be compensated for work performed and goods
procured as of the termination date if for convenience of
the ESC Region 8 and TIPS Members. Any award under
this procurement process is not exclusive and the ESC
Region 8 and TIPS reserves the right to purchase goods
and services from other vendors when it is in the best
interest of the ESC Region 8 and TIPS.

Does vendor agree?

55 2 CFR PART 200 Clean Air Act Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Yes
Water Pollution Control Act (33 U.S.C. 1251-1387), as
amended—Contracts and subgrants of amounts in excess
of $150,000 must contain a provision that requires the
non-Federal award to agree to comply with all applicable
standards, orders or regulations issued pursuant to the
Clean Air Act (42 U.S.C. 7401-7671q) and the Federal
Water Pollution Control Act as amended (33 U.S.C.
1251-1387). Violations must be reported to the Federal
awarding agency and the Regional Office of the
Environmental Protection Agency (EPA).

Pursuant to the Clean Air Act, et al above, when federal
funds are expended by ESC Region 8 and TIPS Members,
ESC Region 8 and TIPS Members requires that the
proposer certify that during the term of
an award by the ESC Region 8 and TIPS Members
resulting from this procurement process the vendor agrees
to comply with all of the above regulations, including all of
the terms listed and referenced therein.
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Does vendor agree?

56 2 CFR PART 200 Byrd Anti-Lobbying Byrd Anti-Lobbying Amendment (31 U.S.C. Yes
Amendment 1352)—Contractors that apply or bid for an award

exceeding $100,000 must file the required certification.
Each tier certifies to the tier above that it will not and has
not used Federal appropriated funds to pay any person or
organization for influencing or attempting to influence an
officer or employee of any agency, a member of Congress,
officer or employee of Congress, or an employee of a
member of Congress in connection with obtaining any
Federal contract, grant or any other award covered by 31
U.S.C. 1352. Each tier must also disclose any lobbying
with non-Federal funds that takes place in connection with
obtaining any Federal award. Such disclosures are
forwarded from tier to tier up to the non-Federal award.

Pursuant to the above, when federal funds are expended
by ESC Region 8 and TIPS Members, ESC Region 8 and
TIPS Members requires the proposer certify that during
the term and during the life of any contract with ESC
Region 8 and TIPS Members resulting from this
procurement process the vendor certifies to the terms
included or referenced herein.

Does vendor agree?

57 2 CFR PART 200 Federal Rule Compliance with all applicable standards, orders, or Yes
requirements issued under section 306 of the Clean Air
Act (42 U.S.C. 1857(h)), section 508 of the Clean Water
Act (33 U.S.C. 1368), Executive Order 11738, and
Environmental Protection Agency regulations (40 CFR part
15). (Contracts, subcontracts, and subgrants of amounts in
excess of $100,000)

Pursuant to the above, when federal funds are expended
by ESC Region 8 and TIPS Members, ESC Region 8 and
TIPS Members requires the proposer certify that in
performance of the contracts, subcontracts, and subgrants
of amounts in excess of $100,000, the vendor will be in
compliance with all applicable standards, orders, or
requirements issued under section 306 of the Clean Air
Act (42 U.S.C. 1857(h)), section 508 of the Clean Water
Act (33 U.S.C. 1368), Executive Order 11738, and
Environmental Protection Agency regulations (40 CFR part
15).

Does vendor certify that it is in compliance with the Clean
Air Act?

58 2 CFR PART 200 Procurement of Recovered A non-Federal entity that is a state agency or agency of a Yes
Materials political subdivision of a state and its contractors must

comply with section 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery
Act. The requirements of Section 6002 include procuring
only items designated in guidelines of the Environmental
Protection Agency (EPA) at 40 CFR part 247 that contain
the highest percentage of recovered materials practicable,
consistent with
maintaining a satisfactory level of competition, where the
purchase price of the item exceeds $10,000 or the value
of the quantity acquired during the preceding fiscal year
exceeded $10,000; procuring solid waste management
services in a manner that maximizes energy and resource
recovery; and establishing an affirmative procurement
program for procurement of recovered materials identified
in the EPA guidelines.
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Does vendor certify that it is in compliance with the Solid
Waste Disposal Act as described above?

59 Certification Regarding Lobbying Applicable to Grants, Subgrants, Cooperative Agreements, I HAVE NOT Lobbied per above
and Contracts Exceeding $100,000 in Federal Funds

Submission of this certification is a prerequisite for making
or entering into this transaction and is imposed by section
1352, Title 31, U.S. Code. This certification is a material
representation of fact upon which reliance was placed
when this transaction was made or entered into. Any
person who fails to file the required certification shall be
subject to a civil penalty of not less than $10,000 and not
more than $100,000 for each such failure.
undersigned certifies, to the best of his or her knowledge
and belief, that:

(1)No Federal appropriated funds have been paid or will
be paid by or on behalf of the undersigned, to any person
for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an
officer or employee of congress, or an employee of a
Member of Congress in connection with the awarding of a
Federal contract, the making of a Federal grant, the
making of a Federal loan, the entering into a cooperative
agreement, and the extension, continuation, renewal,
amendment, or modification of a Federal contract, grant,
loan, or cooperative agreement.

(2)If any funds other than Federal appropriated funds have
been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of
congress, or an employee of a Member of Congress in
connection with this Federal grant or cooperative
agreement, the undersigned shall complete and submit
Standard Form-LLL, “disclosure Form to Report Lobbying,”
in accordance with its instructions.

(3)The undersigned shall require that the language of this
certification be included in the award documents for all
covered subawards exceeding $100,000 in Federal funds
at all appropriate tiers and that all subrecipients shall
certify and disclose accordingly.

60 If you answered "I HAVE lobbied per above to the IF you answered "I HAVE lobbied" per above Attribute (No Response Required)
previous question. question, you must download the Lobbying Report

"Standard From LLL, disclosure Form to Report Lobbying"
which includes instruction on completing the form,
complete and submit it in the Response Attachments
section as a report of the lobbying activities you performed
or paid others to perform.

61 Subcontracting with small and minority Do you ever anticipate the possibility of subcontracting any YES
businesses, women's business enterprises, and of your work under this award if you are successful?
labor surplus area firms.

IF NO, DO NOT ANSWER THE NEXT ATTRIBUTE
QUESTION. . IF YES, and ONLY IF YES, you must
answer the next question YES if you want a TIPS Member
to be authorized to spend Federal Grant Funds for
Procurement.
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62 ONLY IF YES TO THE PREVIOUS QUESTION ONLY IF YES TO THE PREVIOUS QUESTION OR if you YES
OR if you ever do subcontract any part of your ever do subcontract any part of your performance under
performance under the TIPS Agreement, do you the TIPS Agreement,
agree to comply with the following federal do you agree to comply with the following federal
requirements? requirements?

Federal Regulation 2 CFR §200.321 Contracting with
small and minority businesses, women's business
enterprises, and labor surplus area firms. (a)The
non-Federal entity must take all necessary affirmative
steps to assure that minority businesses, women's
business enterprises, and labor surplus area firms are
used when possible.

(b)Affirmative steps must include:(1)Placing qualified small
and minority businesses and women's business
enterprises on solicitation lists;

(2)Assuring that small and minority businesses, and
women's business enterprises are solicited whenever they
are potential sources;

(3)Dividing total requirements, when economically feasible,
into smaller tasks or quantities to permit maximum
participation by small and minority businesses, and
women's business enterprises;

(4)Establishing delivery schedules, where the requirement
permits, which encourage participation by small and
minority businesses, and women's business enterprises;

(5)Using the services and assistance, as appropriate, of
such organizations as the Small Business Administration
and the Minority Business Development Agency of the
Department of Commerce ; and

(6)Requiring the prime contractor, if subcontracts are to be
let, to take the affirmative steps listed in paragraphs(1)
through (5) of this section.

63 Indemnification The ESC Region 8 and TIPS is a Texas Political Yes
Subdivision and a local governmental entity; therefore, is
prohibited from
indemnifying third parties pursuant to the Texas
Constitution (Article 3, Section 52) except as specifically
provided by law or as
ordered by a court of competent jurisdiction. A provision in
a contract to indemnify or hold a party harmless is a
promise to pay for
any expenses the indemnified party incurs, if a specified
event occurs, such as breaching the terms of the contract
or negligently
performing duties under the contract. Article III, Section 49
of the Texas Constitution states that "no debt shall be
created by or on
behalf of the State ... " The Attorney General has
counseled that a contractually imposed obligation of
indemnity creates a "debt" in
the constitutional sense. Tex. Att'y Gen. Op. No. MW-475
(1982). Contract clauses which require the System or
institutions to
indemnify must be deleted or qualified with ''to the extent
permitted by the Constitution and Laws of the State of
Texas." Liquidated
damages, attorney's fees, waiver of vendor's liability, and
waiver of statutes of limitations clauses should also be
deleted or qualified
with "to the extent permitted by the Constitution and laws
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of State of Texas."

Not a negotiable term. Failure to agree will render your
proposal non-responsive and it will not be considered. Do
you agree
to these terms?

64 Remedies The parties shall be entitled to exercise any right or Yes, I Agree
remedy available to it either at law or in equity, subject to
the choice of law, venue
and service of process clauses limitations agreed herein.
Nothing in this agreement shall commit the TIPS to an
arbitration resolution
of any disagreement under any circumstances. Any Claim
arising out of or related to the Contract, except for those
specifically waived
under the terms of the Contract, may, after denial of the
Board of Directors, be subject to mediation at the request
of either party. Any
issues not resolved hereunder MAY be referred to
non-binding mediation to be conducted by a mutually
agreed upon mediator as a
prerequisite to the filing of any lawsuit over such issue(s).
The parties shall share the mediator’s fee and any
associated filing fee
equally. Mediation shall be held in Camp or Titus County,
Texas. Agreements reached in mediation shall be reduced
to writing, and
will be subject to the approval by the District's Board of
Directors, signed by the Parties if approved by the Board
of Directors, and, if
signed, shall thereafter be enforceable as provided by the
laws of the State of Texas.

Do you agree to these terms?

65 Remedies Explanation of No Answer

66 Choice of Law The agreement between the Vendor and TIPS/ESC Yes
Region 8 and any addenda or other additions resulting
from this procurement process, however described, shall
be governed by, construed and enforced in accordance
with the laws of the State of Texas, regardless of any
conflict of laws principles.
THIS DOES NOT APPLY to a vendor's agreement
entered into with a TIPS Member, as the Member may be
located outside Texas.

Not a negotiable term. Failure to agree will render your
proposal non-responsive and it will not be considered. Do
you agree to these terms?
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67 Jurisdiction and Service of Process Any Proceeding arising out of or relating to this Yes
procurement process or any contract issued by TIPS
resulting from or any
contemplated transaction shall be brought in a court of
competent jurisdiction in Camp County, Texas and each of
the parties
irrevocably submits to the exclusive jurisdiction of said
court in any such proceeding, waives any objection it may
now or hereafter
have to venue or to convenience of forum, agrees that all
claims in respect of the Proceeding shall be heard and
determined only in
any such court, and agrees not to bring any proceeding
arising out of or relating to this procurement process or
any contract resulting
from or any contemplated transaction in any other court.
The parties agree that either or both of them may file a
copy of this paragraph
with any court as written evidence of the knowing,
voluntary and freely bargained for agreement between the
parties irrevocably to
waive any objections to venue or to convenience of forum.
Process in any Proceeding referred to in the first sentence
of this Section
may be served on any party anywhere in the world. Venue
clauses in contracts with TIPS members may be
determined by the parties.

Not a negotiable term. Failure to agree will render your
proposal non-responsive and it will not be considered. Do
you agree to these terms?

68 Infringement(s) The successful vendor will be expected to indemnify and Yes, I Agree
hold harmless the TIPS and its employees, officers,
agents, representatives, contractors, assignees and
designees from any and all third party claims and
judgments involving infringement of patent, copyright,
trade secrets, trade or service marks, and any other
intellectual or intangible property rights attributed to or
claims based on the Vendor's proposal or Vendor’s
performance of contracts awarded and approved.

Do you agree to these terms?

69 Infringement(s) Explanation of No Answer

70 Contract Governance Any contract made or entered into by the TIPS is subject Yes
to and is to be governed by Section 271.151 et seq, Tex
Loc Gov't Code. Otherwise, TIPS does not waive its
governmental immunities from suit or liability except to the
extent expressly waived by other applicable laws in clear
and unambiguous language.
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71 Payment Terms and Funding Out Clause Payment Terms: Yes

TIPS or TIPS members shall not be liable for interest or
late payment fees on past due balances at a rate higher
than permitted by the laws or regulations of the jurisdiction
of the TIPS Member.
Funding Out Clause:

Vendor agrees to abide by the laws and regulations,
including Texas Local Government Code § 271.903, or
any statutory or regulatory limitations of the jurisdiction of
any TIPS Member which governs contracts entered into by
the Vendor and TIPS or a TIPS Member that requires all
contracts approved by TIPS or a TIPS Member are subject
to the budgeting and appropriation of currently available
funds by the entity or its governing body.

See statute(s) for specifics or consult your legal counsel.

Not a negotiable term. Failure to agree will render your
proposal non-responsive and it will not be considered.

Do you agree to these terms?

72 Insurance and Fingerprint Requirements Insurance (No Response Required)
Information

If applicable and your staff will be on TIPS member
premises for delivery, training or installation etc. and/or
with an automobile, you must carry automobile insurance
as required by law. You may be asked to
provide proof of insurance.

It is possible that a vendor may be subject to Chapter 22
of the Texas Education Code. The Texas Education Code,
Chapter 22, Section 22.0834. Statutory language may be
found at: http://www.statutes.legis.state.tx.us/

If the vendor has staff that meet both of these criterion:
will have continuing duties related to the contracted
services; and

(2) has or will have direct contact with students you
have ”covered” employees for purposes of completing the
attached form.

TIPS recommends all vendors consult their legal counsel
for guidance in compliance with this law. If you have
questions on how to comply, see below. If you have
questions on compliance with this code section, contact
the Texas Department of Public Safety Non-Criminal
Justice Unit, Access and Dissemination Bureau,
FAST-FACT at
NCJU@txdps.state.tx.us and you should send an email
identifying you as a contractor to a Texas Independent
School District or ESC Region 8 and TIPS. Texas DPS
phone number is (512) 424-2474. form in the next
attribute to complete entitled:
Texas Education Code Chapter 22 Contractor Certification
for Contractor Employees
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73 Texas Education Code Chapter 22 Contractor Introduction: Texas Education Code Chapter 22 requires None
Certification for Contractor Employees entities that contract with school districts to provide

services to obtain criminal history record information
regarding covered employees. Contractors must certify to
the district that they have complied. Covered employees
with disqualifying criminal histories are prohibited from
serving at a school district.

Definitions: Covered employees: Employees of a
contractor or subcontractor who have or will have
continuing duties related to the service to be performed at
the District and have or will have direct contact with
students. The District will be the final arbiter of what
constitutes direct contact with students. Disqualifying
criminal history: Any conviction or other criminal history
information designated by the District, or one of the
following offenses, if at the time of the offense, the victim
was under 18 or enrolled in a public school:

(a) a felony offense under Title 5, Texas Penal Code; (b)
an offense for which a defendant is required to register as
a sex offender under Chapter 62, Texas Code of Criminal
Procedure; or (c) an equivalent offense under federal law
or the laws of another state. certify that: (Section A)
of the employees of Contractor and any subcontractors are
covered employees, as defined above. If this box is
checked, I further certify that Contractor has taken
precautions or imposed conditions to ensure that the
employees of Contractor and any subcontractor will not
become covered employees. Contractor will maintain
these precautions or conditions throughout the time the
contracted services are provided. (Section B) or
all of the employees of Contractor and any subcontractor
are covered employees. If this box is checked, I further
certify that:

(1) Contractor has obtained all required criminal history
record information regarding its covered employees. None
of the covered employees has a disqualifying criminal
history.

(2) If Contractor receives information that a covered
employee subsequently has a reported criminal history,
Contractor will immediately remove the covered employee
from contract duties and notify the District in writing within
3 business days.

(3) Upon request, Contractor will provide the District with
the name and any other requested information of covered
employees so that the District may obtain criminal history
record information on the covered employees.

(4) If the District objects to the assignment of a covered
employee on the basis of the covered employee's criminal
history record information, Contractor agrees to
discontinue using that covered employee to provide
services at the District.

Noncompliance or misrepresentation regarding this
certification may be grounds for contract termination.
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74 Texas Business and Commerce Code § 272 SB 807 prohibits construction contracts to have provisions (No Response Required)
Requirements as of 9-1-2017 requiring the contract to be subject to the laws of another

state, to be required to litigate the contract in another
state, or to require arbitration in another state. A contract
with such provisions is voidable. Under this new statute, a
“construction contract” includes contracts, subcontracts, or
agreements with (among others) architects, engineers,
contractors, construction managers, equipment lessors, or
materials suppliers. “Construction contracts” are for the
design, construction, alteration, renovation, remodeling, or
repair of any building or improvement to real property, or
for furnishing materials or equipment for the project. The
term also includes moving, demolition, or excavation. BY
RESPONDING TO THIS SOLICITATION, AND WHEN
APPLICABLE, THE PROPOSER AGREES TO COMPLY
WITH THE TEXAS BUSINESS AND COMMERCE CODE
§ 272 WHEN EXECUTING CONTRACTS WITH TIPS
MEMBERS THAT ARE TEXAS GOVERNMENT
ENTITIES.

75 Texas Government Code 2270 Verification Form Texas Government Code 2270 Verification Form YES
Texas 2017 House Bill 89 has been signed into law by the
governor and as of September 1, 2017 will be codified as
Texas Government Code § 2270 and 808 et seq.
The relevant section addressed by this form reads as
follows:
Texas Government Code Sec. 2270.002. PROVISION
REQUIRED IN CONTRACT. A governmental entity may
not enter into a contract with a company for goods or
services unless the contract contains a written verification
from the company that it: (1) does not boycott Israel; and
(2) will not boycott Israel during the term of the
contract.engaged by
ESC Region 8/The Interlocal Purchasing System (TIPS)
4845 Highway 271 North
Pittsburg,TX,75686
verify by this writing that the above-named company
affirms that it (1) does not boycott Israel; and (2) will not
boycott Israel during the term of this contract, or any
contract with the above-named Texas governmental entity
in the future. I further affirm that if our company’s position
on this issue is reversed and this affirmation is no longer
valid, that the above-named Texas governmental entity will
be notified in writing within one (1) business day and we
understand that our company’s failure to affirm and comply
with the requirements of Texas Government Code 2270 et
seq. shall be grounds for immediate contract termination
without penalty to the above-named Texas governmental
entity.
AND
our company is not listed on and we do not do business
with companies that are on the the Texas Comptroller of
Public Accounts list of Designated Foreign Terrorists
Organizations per Texas Gov't Code 2270.0153 found at
https://comptroller.texas.gov/purchasing/docs/foreign-terrorist.pdf

I swear and affirm that the above is true and correct.
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76 Logos and other company marks Please upload your company logo to be added to your (No Response Required)
individual profile page on the TIPS website. If any
particular specifications are required for use of your
company logo, please upload that information under the
"Logo and Other Company Marks" section under the
“Response Attachment” tab. Preferred Logo Format: 300 x
225 px - .png, .eps, .jpeg preferred

Potential uses of company logo: Your Vendor Profile
Page of TIPS website Potentially on TIPS website scroll
bar for Top Performing Vendors TIPS Quarterly
eNewsletter sent to TIPS Members Co-branding Flyers
and or email blasts to our TIPS Members (Permission and
approval will be obtained before publishing)

77 Solicitation Deviation/Compliance Does the vendor agree with the General Conditions Yes
Standard Terms and
Conditions or Item Specifications listed in this proposal
invitation?

78 Solicitation Exceptions/Deviations Explanation If the bidder intends to deviate from the General
Conditions Standard Terms and Conditions or Item
Specifications listed in this proposal invitation, all such
deviations must be listed on this attribute, with complete
and detailed conditions and information included or
attached.
TIPS will consider any deviations in its proposal award
decisions, and TIPS reserves the right to accept or reject
any bid based upon any deviations indicated below or in
any attachments or inclusions.
In the absence of any deviation entry on this attribute, the
proposer assures TIPS of their full compliance with the
Standard Terms and Conditions, Item Specifications, and
all other information contained in this Solicitation.

79 Agreement Deviation/Compliance Does the vendor agree with the language in the Vendor Yes
Agreement?

80 Agreement Exceptions/Deviations Explanation If the proposing Vendor desires to deviate form the Vendor
Agreement language, all such deviations must be listed on
this attribute, with complete and detailed conditions and
information included. TIPS will consider any deviations in
its proposal award decisions, and TIPS reserves the right
to accept or reject any proposal based upon any deviations
indicated below. In the absence of any deviation entry on
this attribute, the proposer assures TIPS of their full
compliance with the Vendor Agreement.
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81 Felony Conviction Notice Texas Education Code, Section 44.034, Notification of B. Firm not owned nor operated by
Criminal History, Subsection (a), states “a person or felon; per above
business entity that enters into a contract with a school
district must give advance notice to the district if the
person or an owner or operator of the business entity has
been convicted of a felony. The notice must include a
general description of the conduct resulting in the
conviction of a felony.” Subsection (b) states “a school
district may terminate a contract with a person or business
entity if the district determines that the person or business
entity failed to give notice as required by Subsection (a) or
misrepresented the conduct resulting in the conviction.
The district must compensate the person or business
entity for services performed before the termination of the
contract.” (c) This section does not apply to a publicly held
corporation. The person completing this proposal certifies
that they are authorized to provide the answer to this
question.

Select A., B. or C.

A. My firm is a publicly held corporation; therefore, this
reporting requirement is not applicable.

OR B.My firm is not owned nor operated by anyone who
has been convicted of a felony, OR

C. My firm is owned or operated by the following
individual(s) who has/have been convicted of a felony. (if
you answer C below, you are required to provide
information in the next attribute.

82 If you answered C. My Firm is owned or operated If you answered C. My Firm is owned or operated by a
by a felon to the previous question, you are felon to the previous question, you must provide the
REQUIRED TO ANSWER THE FOLLOWING following information.
QUESTIONS.

1. Name of Felon(s)

2. The named person's role in the firm, and

3. Details of Conviction(s).

83 Long Term Cost Evaluation Criterion # 4. READ CAREFULLY and see in the RFP document under increases will be <7% annually per
"Proposal Scoring and Evaluation". question
Points will be assigned to this criterion based on your
answer to this Attribute. Points are awarded if you agree
not increase your catalog prices (as defined herein) more
than X% annually over the previous year for years two and
three and potentially year four, unless an exigent
circumstance exists in the marketplace and the excess
price increase which exceeds X% annually is supported by
documentation provided by you and your suppliers and
shared with TIPS, if requested. If you agree NOT to
increase prices more than 5%, except when justified by
supporting documentation, you are awarded 10 points; if
6% to 14%, except when justified by supporting
documentation, you receive 1 to 9 points incrementally.
Price increases 14% or greater, except when justified by
supporting documentation, receive 0 points.
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84 Required Confidentiality Claim Form Required Confidentiality Claim Form (No Response Required)

This completed form is required by TIPS. By submitting a
response to this solicitation you agree to download from
the Attachments section, complete according to the
instructions on the form, then uploading the completed
form, with any confidential attachments, if applicable, to
the Response Attachments section titled Confidentiality
Form in order to provide to TIPS the completed form titled,
CONFIDENTIALITY CLAIM FORM. By completing this
process, you provide us with the information we require to
comply with the open record laws of the State of Texas as
they may apply to your proposal submission. If you do not
provide the form with your proposal, an award will not be
made if your proposal is qualified for anaward, until TIPS
has an accurate, completed form from you.

Read the form carefully before completing and if you have
any questions, email Rick Powell at TIPS at
rick.powell@tips-usa.com
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Line Items
Response Total: $0.00



REFERENCES

Please provide three (3) references, preferably from school districts or other governmental entities who have used your services with
the last three years. Additional references may be required. DO NOT INCLUDE TIPS EMPLOYEES AS A REFERENCE.

You may provide more than three (3) references.

Entity Name Contact Person VALID EMAIL IS REQUIRED Phone
County of Orange, NY Scott Razzano srazzano@orangecountygov.com 845.291.4744
Farmingdale School District, NY William Brennan wbennan@farmingdaleschools.org 516.434.5190
Marcellus Central School District Anthony Sonnacchio asonnacchio@marcellusschools.org 315.673.6001
Onondaga Community College Kristen Clinch k.d.clinch@sunyocc.edu 315.498.2254
Kent Schools, CT Amy Voorhees voorheesa@kent-schools.edu 860.927.6204
Irving Robbins School, CT Alyson Olsen olsena@fpsct.org 860.677.2683 ext
Liberal United School District Jerry Clay jerry.clay@usd480.net 620.604.1014

1



Please provide a list of resellers the proposing company desires to be authorized to sell their products and services under the TIPS Agreement, if awarded.

Authorized Reselling Company Name Full Address Main Phone Ext.1 Contact Contact Ph Ext Contact Email Website Fax
Innerplan Office Interiors 7001 Innerplan Drive - N. Little Rock, AR 72113 501.371.0300 Mark Phillips 501.371.0300 mark@innerplan.com https://innerplan.com/
Ledwell Office 3200 Court Street - Texarkana, TX 75501 903.794.3113 Lauren Layne 903.794.3113 llayne@ledwelloffice.com http://ledwelloffice.com/
Delta Office Works 703 Garland Street - Forest City, AR 72335 870.633.7060 Kevin Lewey 870.633.7060 kevin@deltaofficeworks.com https://www.facebook.com/DeltaOfficeWorks/
South Arkansas Business Machines 3801 Camden Rd. Suite 23 - Pine Bluff, AR 71603 870.879.6400 Bruce Mitchell 870.879.6400 bmitchell@gosabs.com www.gosabs.com
Coleman's School & Office Products 813 2nd Street - Conway, AR 72032 501.329.8314 Jack Dayer 501.329.8314 jmd.dayer@tcworks.net http://www.mycolemans.com/
Today's Office 717 West 7th Street - Little Rock, AR 72201 501.375.5050 Jason Moles 501.375.5050 jason@todaysoffice.com https://www.todaysofficeinc.com/

Imageworks
1 Allied Drive, Building 3, Suite 3200 - Little Rock, AR 
72202 501.379.8552 Rhonda Bradley 501.379.8552 rhonda@goimageworks.org https://www.goimageworks.org/

Pettus Office Supply 309 N. 4th Street - Monroe, LA 71201 318.361.99860 Stuart Dailey 318.361.99860 stuart@pettusop.com http://www.pettusop.com/
Insight Inc. 629 Jefferson Ave. - Ruston, LA 71270 318.255.8789 Jeff Barbe 318.255.8789 jeffbarbe@suddenlink.net https://www.educationcenters.us/company-insight-inc-in-ruston-la-17571
Sayes Office Supply 7603 US-71 - Alexandria, LA 71301 318.448.4225 Dean Wainwright 318.448.4225 deanw@sayesoffice.com http://sayesoffice.com/

General Office Supply 1003 Jefferson Street - Lafayette, LA 70501 337.237.2563 Phil Martin 337.237.2563
philmartin@generalofficesup
ply.net http://www.generalofficesupply.net/General/shop

Arnold & Associates Interiors 3707 Government Street - Baton Rouge, LA 70806 225.343.2702 DeLisa Arnold 225.343.2702
darnold@arnold-
associates.net https://www.arnold-associates.net/

Associated Office Systems 400 Poydras, Suite 1700 - New Orleans, LA 70130 504.561.8400 Shelby Russ 504.561.8400 S.Russ@thinkaos.com https://thinkaos.com/
GBP Office Direct 133 3rd Street - Kenner, LA 70062 504.464.0000 Michael Lavie 504.464.0000 mlavie@gbpdirect.com https://www.gbpdirect.com/
Interior Elements 830 Wilson Drive, Suite A - Ridgeland, MS 39157 601.352.90000 Creighton Hardy 601.352.90000 ch@in-elements.com https://in-elements.com/
Southern Furniture Direct 1125 N. Causeway Blvd.- Mandeville, LA 70471 985.222.9961 Andrew McIver 985.222.9961 andrew@sfurnituredirect.com https://www.experiencesfd.com/
Lakes Charles Office Supply 320 7th Street - Lake Charles, LA 70601 337.494.6200 Sean Douget 337.494.6200 sdouget@lcos-furniture.com http://www.lcos-furniture.com/Lake-Charles/shop
Freedom Interiors 4000 Washington Street, Kansas City, MO 64111 816.265.1110 Craig Johnson 816.265.1110 cjohnson@fre3dom.net http://fre3dom.net
Southern Office Supply 417 North Kansas Avenue, Liberal KS 67901 620.626.4300 Troy Payton 620.626.4300 tlpayton@sosonline.com http://www.sosonline.com
Phelans Interiors 728 Third Avenue SE, Cedar Rapids, IA 52401 319.363.9634 Paul Phelan 319.363.9634 paul@phelansinteriors.com https://www.phelansinteriors.com
Inside the Lines 100 East Texas Avenue, Columbia MO 65201 573.234.0778 Brad Eiken 573.234.0778 brade@insidethelines.com www.insidethelines.com
CI Select 11840 Westline Industrial Drive St Louis MO 63135 314.909.1990 Stacey Wellen 314.909.1990 swellen@ciselect.com http://ciselect.com
Turnkey, Inc 12201 E. 191st Noblesville IN 46060 317.407.8252 Stephanie Romano 317.407.8252 stephanie.romano@ki.com n/a 
Wholesale Business Enterprise 14725 Herriman Noblesville IN 46060 317.770.7300 Rick Ferguson 317.770.7300 binfordgroup@gmail.com n/a 317-770-7663
WB Mason 59 Center St  Brockton MA 02301 917.299.0993 Victoria Bell 917.299.0993 victoria.bell@wbmason.com www.wbmasoninteriors.com
RH Lord 220 Chapel Road Manchester CT 06042 860.512.2126 Rob Romay 860.512.2126 RobRomay@rhlco.com http://www.rhlco.com/
Stamford Office Furniture 328 Selleck St  Stamford CT 06902 203.348.2657 Doug Durkin 203.348.2657 gdurkin@sof328.com www.sof328.com
Continental Office 5061 Freeway Drive E. 614-262-5010 Lisa Welch 614-384-4496 lwelch@continentaloffice.com https://www.continentaloffice614-261-1231
Hertz Furniture 6821 Fulton Street Houston TX 77022 201.312.6416 Daniel Goldfine 201.312.6416 m http://www.hertzfurniture.com/
Marxmoda 751 Griswold Street  Detroit MI 48226 810.841.0271 Brandi DeBell 810.841.0271 m https://marxmoda.com
Commercial Design Services 5805 Barry Road  Tampa, FL 33634 813.886.0580 Paul Ryrs 813.886.0580 prys@cdstampa.com www.cdstampa.com

Commercial Design Services
640 Douglas Ave, suite 1514  Altamonte Springs FL 
32714 407.774.4832 Doug Phillips 407.774.4832 dphillips@cdsorlando.com www.cdsorlando.com

Commercial Design Services 8172 Beaymeadows Way West Jacksonville FL 32256 904.365.6929 Lesley Mullines 904.365.6929 lmullins@cdsjax.com www.cdsjax.com

Advanced Furniture Solutions 9452 Philips Highway, Suite 7  Jacksonville FL 32256 904.398.0807 Jeff Hubbard 904.398.0807
jeffh@advancedfurnituresolut
ions.com www.advancedfurnituresolutions.com

GLT Total Office  2929 S Combee Rd  Lakeland FL 33803 863.686.1799 Brenda Wise 863.686.1799 bjwise2@gltoffice.com www.gltoffice.com
Hertz Furniture 170 Williams Drive  Ramsey, NJ  07446 800.526.4677 Erik Butler 800.526.4677 erikb@hertzfurniture.com www.hertzfurniture.com
Marco Office Supply & Furniture 220 Industrial Blvd  Naples, FL  34114 239.775.7513 Brett Watt 239.775.7513 m www.marcoofficesupply.com
Office Furniture Warehouse 2099 W Atlantic Blvd  Pompano Beach, FL  33069 954.968.4700 Marilyn Gambino 954.968.4700 mgambino@ofwfl.com www.ofwfl.com

Signature School Products 220 Springview Commerce Dr-180 DeBary, FL  32713 800.432.6190 Mike Monahan 800.432.6190
mike@signatureschoolproduc
ts.com www.signatureschoolproducts.com

USA Office Furniture 7200 NW 72nd Ave.  Miami, FL  33166 305.888.8218 Jose Trezza 305.888.8218 jtrezza@usaof.net www.usaof.net

Office Furniture Solutions
1751 W Copans Rd - Suite 9 Pompano Beach, FL  
33064 954.973.7997 Lise Wagner 954.973.7997 lise@officesolutionsfl.com www.officesolutionsfl.com

Alfred Williams & Company 410-S. Salisbury St. #200 Raleigh, NC 27604 919-832-9570 John Mc Kinney 919-832-9570 jmckinney@alfredwilliams.comwww.alfredwilliams.com 919-832-7626
Brame Specialty PO Box 271, Durham NC 27702 800-533-2041 Bill Freshwater 704-458-4888 b.freshwater@bramespecialty. www.bramespecialty.com 800-522-0470
Carolina Furnishings + Design PO Box 348 West End, NC 27376 910-673-1010 Rick Halverstadt 910-673-1010 rbhalverstadt@gmail.com www.cfplusd.com 910-673-0990
Creative Business Interiors 8700 Fleet Service Dr  Raleigh,NC 27617            919-786-4800 Amanda Woodburn 919-786-4800 awoodburn@creativebusiness. www.creativebusiness.com 919-783- 8585
Grier Interiors 2326 Distribution St. Charlotte, NC  28203 704-375-3375 Eddie Grier 704-375-3375 Eddie@g7interiors.com www.grierinteriors.com 704-375-1710
Forms & Supply (FSI Office) 6410 Orr Road, Charlotte, NC  28213 704-598-8971 Buddy Jordan 704-598-8971 buddy.jordan@formsandsuppl www.fsioffice.com 704-598-5512

Institutional Interiors, INC 2851 Van Huron Drive, Suite 100 Raleigh, N.C 27615 919-981-5811 Mike Baskett 919-981-5811 Mike@institutional Interiors
www.institutionalinteriors.co
m 919-981-8979

Piedmont Office Suppliers 3206 Rehobeth Church Rd. Greensboro, NC 27406 800-223-6709 Scott Branch 336-369-1926  sbranch@piedmontoffice.com www.piedmontoffice.com 336-856-1101
PMC Commercial Interiors 3000 Perimeter Prk Drive, Morrisville, NC 27560 919-228-4000 Yvette Coppedge 919-228-4000 yvette@pmccommercialinterio www.pmccommercialinteriors919-829-0103
Professional Business Interiors 123 Sweeten Creek Rd Ste A Asheville, NC 28803 828-277-7001 Daren Pinkerton 828-277-7001 darenp@pbiasheville.com www.pbiasheville.com 828-277-7003
Storr Office Environments 10800 World Trade Blvd. Raleigh, NC, 27617 919-313-3700 Scott Bosman 919-313-3820 sbosman@storr.com www.storr.com 919-313-3701

Thrifty Office Furniture 6321 Angus Dr. Raleigh, NC 27617 919-598-8454 Joel Gillis 919-598-8454 jgillis@thriftyofficefurniture.com
www.thriftyofficefurniture.c
om 919-598-8062

Triangle Office Equipment 300 B South Eliott Rd. Chapel Hill, NC 27514 919-929-4203 Trey Jones 919-929-4203 trey@triangleofficeequipment.
www.triangleofficeequipmen
t.com 919-929-7647

Young Office 71 Thompson st Asheville, NC 28803 828-552-3112 Alita Webster 828-552-3112 Awebster@youngoffice.com www.youngoffice.com 828-505-1974
WJ Office PO Box 3529, Boone, NC 28607 828-264-3283 Nate Chaney 828-264-3283 nate@wjoffice.com www.wjoffice.com 828-264-0972
Alfred Williams and Company 1835 Gervais St, Columbia, SC 29201 803-767-4220 Jim Rigdon 803-767-4225 jrigdon@alfredwilliams.com www.alfredwilliams.com 803-256-6690
Better Office Supply 117 RANDALL CT WEST UNION SC 29696. 864-888-7852 Robby Peden 864-888-7852 betteroffices@yahoo.com www.betteroffices.com 864-973-4274

Corporate Concepts 2412 Main St. Columbia, SC 29201 803-758-2900 Rutledge Davies 803-758-2900
rdavies@corporateconceptsof
sc.com www.CorporateConceptsofSC 803-758-2904 

Carolina Furnishings Plus Design 440 Hwy 90 East, Suite 5 Little River, SC 29566 843-427-4852 David Criscoe 843-427-4852 davidchriscoe@gmail.com www.cfplusd.com 910-673-0990
Forms and Supply 99 Vantage Point Dr West Columbia, SC 2917803-794-6759 Larry Abrams 803-794-6759 Larry.abrams@formsandsupplywww.fsioffice.com 704-598-5512
Herald Office Solutions 3250 Tile Dr, North Charleston, SC 29405 843-774-5155 Becky Osmond 843-556-1007  bosmond@heraldoffice.com www.heraldoffice.com 843-763-7678          
Lorick Office Products 910 Washington St, Columbia, SC 29201 803-252-5380 Jeanne Lorick Brutsc 803-252-5380 Jbrutschy@lorick.com www.lorick.com 803-799-2432
McWaters 1104 Shop Road Columbia, SC 29201 803-256-8303 Joey Mixson 803-256-8303 jmixson@mcwaters.com www.mcwaters.com 803-252-5567
Nu Idea School Supply 710 S Guignard Dr, Sumter, SC 29150 803-773-7389 Cary Coker 803-773-7389 ccoker@nu-idea.com www.nu-idea.com 803-773-0787

PMC Commercial Interiors 18 S Markley St, Greenville, SC 29601 864-232-0131 Jeff Councilman 864-232-0131 
jeff@pmccommercialinteriors.
com

www.pmccommercialinterior
s.com 919-829-0103

Talotta Contract Interiors 4575 Dick Pond Rd, Myrtle Beach, SC 29588 843-650-7903 Frank Talotta 843-650-7903 frankt@talottainteriors.com www.talottainteriors.com 843-650-2373

Young Office Environments 1280 Ridge Road Greenville, SC 29607 864-281-9500 Alita Webster 864-281-9500 Awebster@youngoffice.com www.youngoffice.com 864-281-9555
Arenson 90 Woodbridge Center Dr #160 Woodbridge NJ 732.603.1014 Mary Stipisich 732.603.1014 mstipisich@aof.com www.aof.co
BFI- NJ 10 Lanidex Plaza W #202 Parsippany NJ 07054 973.795.6418 Mark DeCristaforo 973.795.6418 mdesrist@bfifurnit.com www.bfifurniture.com
Business Environments 7 Entin Rd  Suite 201 Parsippany NY 07054 973.335.7725 John Gardner 973.335.7725 jgardner@be-furniture.com www.be-furniture.com
CFI 1154 US 22 Mountainside NJ 07092 732.603.1014 Lisa Piechocinski 732.603.1014 lpiechocinski@cfioffice.com www.cfioffice.com

Creative Library Concepts PO Box 313 Manalapan NJ 07726 908.812.8190 Brad Kingsburg 908.812.8190
bradk@creativelibraryconcept
s.com www.creativelibraryconcepts.com

Hitouch 74 Kenny Pl   Saddle Brook NJ 07663 201.636.9922 Brian Winiarski 201.636.9922
bwiniarski@hitouchservices.c
om www.hitouchservices.com

Bridget Soyka Smith 52 Watchung Ave Montclair NJ 07043 973.783.7032 Bridget Soyka Smith 973.783.7032 bridget@soykasmith.com www.soykasmith.com
Taylor Office Furniture 515 US-46 Fairfield NJ 07004 973.287.6112 Angela Taylor 973.287.6112 ataylorinteriors@aol.com n/a 
Tri Furniture 111 Madison Ave Lakewood NJ 08701 732.901.8971 Mordechi Ort 732.901.8971 info@trifurniture.com www.trifurniture.com
Arbee Associates 1531 S Washington Ave  Piscataway NJ 08854 908.686.3900 John Riley 908.686.3900 jreilly@arbee.net www.arbee.net

Palazzo Interiors 65 Nassau Street New York, NY 10038 212.971.5401 Anthony Sevilla 212.971.5401
anthony@palazzointeriors.co
m www.palazzointeriors.com

Modern Office 45 West 36th Street New York, NY 10038 212.290.0440 Timothy Connolly 212.290.0440
tconnolly@modernofficesyste
ms.com www.modernofficesystems.com

Arenson NY 1115 Broadway 6th Floor New York, NY 10010 646.395.3563 Kevin Kennedy 646.395.3563 kkennedy@aof.com www.aof.com
BFI- NY 237 W 35th St #100 New York, NY 10001 212.685.9344 Jonathan Elins 212.685.9344 jelins@bfifurniture.com www.bfifurniture.com
Waldners 215 Lexington Ave  #9 New York, NY 10016 631.844.9326 Sue Lyons 631.844.9326 slyons@waldners.com www.waldners.com
Empire 105 Madison Ave New York, NY 10016 917.859.8947 Erv Robeson 917.859.8947 eroberson@empireoffice.com www.empireoffice.com
Weeks Lerman 5838 Page Place Maspeth NY 11378 718.803.4975 Neville Mota 718.803.4975 nmota@weekslerman.com www.weekslerman.com

BIL 6165 Metropolitan Ave Flushing NY 11379 718.417.0500 Stanley Potash 718.417.0500
stanley@bilofficefurniture.co
m www.bilofficefurniture.com

Alianza 74 N. Broadway Ave  Nyack NY 10960 845.675.7337 Dawn Cannon
845.675.7337 
ext. 1104 dcannon@alianzacorp.com www.alianzacorp.com

Bell Office 333 Adams St Bedford Hills NY 10507 914.242.7474 Jeremy Mills 914.242.7474
jeremy.mills@bellofficefurnitu
re.com www.bellofficefurniture.com

J.S. McHugh 839 Stewart Ave  Garden City NY 11530 516.222.2200 Joan Jesberger 
516.222.2200 
ext. 117 jjesberger@mchif.com www.mchif.com

Accent Commercial Furniture 3 Interstate Ave Albany NY 12205 518.482.4000 Michael Gleasman
518.482.4000 
ext. 12 michaelg@accentny.com www.accentny.com

Syracuse Office Furniture 375 Erie Blvd W Syracuse NY 13202
315.476.90
91 Vince Sweeney 315.476.9091 vsweeney@soesyr.com www.soesyr.com

Barrows 1302 Rockland Ave NW Roanoke VA 24012 540.815.8342 Chris Clemmer 540.815.8342
chris.clemmer@barrowsinc.co
m www.barrowsinc.com

Price Modern 2604 Sisson St  BAltimore MD 21211 410.366.5500 Brent Matthews 410.366.5500
bmatthews@pricemodern.co
m www.pricemodern.com

American Office 309 N Calvert St Baltimore MD 21202 
410.539.75
29 Patricia Norman 410.539.7529 https://americanoffice.com

Rudolphs Office Furniture 5020 Campbell Blvd #C Baltimore MD 21236 410.931.4150 Ann Zizzi 410.931.4150 azizzi@rudolphsupply.com www.rudolphsupply.com
Enterprise Furniture Consultants 111 Water St Baltimore MD 21202 410.342.0630 Brad Renick 410.342.0630 brenick@enterprisefc.net www.enterprisefc.net
Corporate Environment Solutions 1902 Parkwood Dr  Forest Hill 21050 410.382.9612 Pete Phillips 410.382.9612 mailto:pete@ces1998.com www.ces1998.com
Maryland Office Interiors 1801 Porter St  Ste 100  Baltimore MD 21230 410.780.2000 Shereen Wotten 410.780.2000 swootten@moii.com www.moii.com
QWRK 21 W 21 st #2B Baltimore MD 21218 410.274.9510 JW Radabaugh 410.274.9510 radabaugh.qwrk@gmail.com http://www.qwrkcollective.com

American Design Associates 9000 Hartford Rd Baltimore MD 21234 410.823.5500 Theresa Alcarese 410.823.5500
theresa@americandesignonli
ne.com www.americandesignonline.com

National Business Furniture 2500 Broening Hwy Baltimore MD 21224 410.286.1461 Karl Wagner 410.286.1461 karlw@nbf.com www.nbf.com
Cofco Group 115 West St  Suite 301  Annapolis MD 21401 410.280.3500 Patricia Burnham 410.280.3500 pburnham@cofcogroup.com www.cofcogroup.com

Interior Connections 5614 Compton Lane Eldersburg MD 21784 410.552.0016 Debbie DeVinvent 410.552.0016
debbie@interior-
connections.com www.interior-connecctions.com

Douron 10 Painters Mill Rd  Owings Mills 21117 410.363.2600 Ed Mathews  410.363.2600 emathews@douron.com www.douron.com
Standard Business of Washington DC 35 Sheridan St NW, Washington, DC 20011 (202) 829-4820 Louis Riddick (202) 829-4820 lriddick@mdmstandard.com standardbusinessfurnituredo
Agile Office LLC of Maryland 6411 Ivy Lane, Suite 700 (301) 559-7100 Marlene Morris (301) 559-7100 mdmorris@agileofficellc.com http://agileofficellc.com/
Impact Office 6800 Distribution Dr 240.542.1380 Charlie Marratto 240.542.1380 cmarratto@impactoffice.com http://www.impactofficepro.
Interiors by Guernsey 4425 Brookfield Corporate Dr Suite 1100, Chantilly, 703.631.3375 Phil Allin 703.631.3375 pallin@InteriorsByGuernsey.c https://interiorsbyguernsey.
Washington Workplace 2300 9th St S, Arlington, VA 22204 (703) 979-7835 John Murphy (703) 979-7835 jmurphy@washingtonworkpla www.washingtonworkplace.
National Business Furniture 735 North Water Street 414-276-8511 Fred Streszoff 414-276-8511 FredS@nbf.com www.nationalbusinessfurnit
Workspace Interiors by Office Depot 455 Eisenhower Ln S # 100, Lombard, IL 60148 877) 543-0944 Peter Gaffney 877) 543-0944 peter.gaffney@workspaceinter www.workspaceinteriorsod.
Spacesavers Interiors 10800 Connecticut Ave. (301) 933-9390 Amy Hamilton (301) 933-9390 ahamilton@spacesaverinterio www.spacesaverinteriors.co
Washington Group Solutions 101 W Broad St 2nd Floor, Falls Church, VA 22046 (703) 237-9596 Annette gerow (703) 237-9596 agerow@wgsoffice.com www.wgsoffice.com/
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PO BOX 186        PHONE: 800-873-4253 
FRANKFORT, NY 13340           FAX: 315-894-5046 

halemfg.com 

 
5 YEAR LIMITED WARRANTY FOR HALE SEATING 
 
10 YEAR LIMITED WARRANTY FOR HALE BOOKCASES 
 
10 YEAR LIMITED WARRANTY FOR HALE CUBED 
 
20 YEAR LIMITED WARRANTY FOR HALE LIBRARY FURNITURE 
 
Whether you choose a Hale product in modern, contemporary or traditional style, you 
can be assured of the continual high quality that has made us the leading manufacturer 
of wood furniture for over 100 years.  Should material or workmanship be shown to be 
defective, Hale will replace the item without cost, for all products with the exception of 
any fabrics from the date of purchase. The factory will determine if the product is 
defective and decide whether to replace or repair the product. 
 
This guarantee is extended only to the original consumer-purchaser and cannot be 
transferred.  Damage caused by improper handling or usage, or transit damage, does 
not constitute factory defect.  Fully loaded furniture should not be lifted or moved. 
 
 
 
 



                 HALE MANUFACTURING CO.  
   P.O. BOX 186 FRANKFORT, NY 13340 
 

Tel. 315.894.5490 
Fax 315.894.5046 

                         

    halemfg.com 

  
 

F.E. Hale Mfg. Co. is 100-year-plus industry leader in fine wood bookcases, storage, 
display, cabinetry, library, courtroom, and display furniture for corporate and law 
offices, federal and local government agencies, schools, universities, public libraries, and 
fine residence.  
 
Our full catalog can be found and downloaded at https://halemfg.com/resources/ 
 
Sincerely,  

 
Brooke Benson 
F. E. Hale Mfg. Co. 
brooke@halemfg.com 
halemfg.com 
 


