TIPS VENDOR AGREEMENT

Between Perma-Bound Books and

(Company Name)

THE INTERLOCAL PURCHASING SYSTEM (TIPS)
For

171002 Books and Library and Educational Materials

General Information

The Vendor Agreement (“Agreement”) made and entered into by and between The Interlocal
Purchasing System (hereinafter referred to as “TIPS” respectfully) a government cooperative
purchasing program authorized by the Region 8 Education Service Center, having its principal place
of business at 4845 US Hwy 271 North, Pittsburg, Texas 75686. This Agreement consists of the
provisions set forth below, including provisions of all Attachments referenced herein. in the event
of a conflict between the provisions set forth below and those contained in any Attachment, the
provisions set forth shall control.

The vendor Agreement shall include and incorporate by reference this Agreement, the terms and
conditions, special terms and conditions, any agreed upon amendments, as well as all of the
sections of the Solicitation (RFP, RCSP, RFQ) as posted, including any addenda and the awarded
vendor’s proposal. Once signed, if an awarded vendor’s proposal varies or is unclear in any way
from the TIPS Agreement, TIPS, at its sole discretion, will decide which provision will prevail. Other
documents to be included are the awarded vendor’s proposals, task orders, purchase orders and
any adjustments which have been issued. If deviations are submitted to TIPS by the proposing
vendor as provided by and within the solicitation process, this Agreement may be amended to
incorporate any agreed deviations.

The following pages will constitute the Agreement between the successful vendors(s) and
TIPS.

Definitions

PURCHASE ORDER is the TIPS Member’s approval providing the authority to proceed with
the negotiated delivery order under the Agreement. Special terms and conditions as agreed
to between the vendor and TIPS Member should be added as addendums or deleted from
the PO. Items such as certificate of insurance, bonding requirements, small or disadvantaged
business goals are examples of possible addenda.
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Terms and Conditions

Freight

If applicable. all quotes to Members shall provide a line item for cost for freight or shipping
regardless if there is a charge or not. If no charge for freight or shipping, indicate by stating “No
Charge” or “$0” or other similar indication. Shipping, delivery or freight charges shall be passed
through at cost to the TIPS Member.

Customer Support

The Vendor shall provide timely and accurate customer support to TIPS Members. Vendors
shall respond to such requests within one (1) working day after receipt of the request. Vendor
shall provide training regarding products and services supplied by the Vendor unless otherwise
clearly stated in writing at the time of purchase. (Unless training is a line item sold or packaged
and must be purchased with product.)

Agreements

All Agreements and agreements between Vendors and TIPS Members shall strictly adhere to
all applicable statutes and codes.

Agreements for purchase will normally be put into effect by means of a purchase order(s) or
other similar document or contract executed by authorized agent(s) of the purchasing TIPS
Member.

Davis Bacon Act requirements will be met for construction and/or repair of buildings unless
otherwise agreed with the TIPS Member.

Tax exempt status

A taxable item sold, leased, rented to, stored, used, or consumed by any of the following
governmental entities is exempted from the taxes imposed by this chapter:(1) the United
States; (2} an unincorporated instrumentality of the United States; (3) a corporation that is an
agency or instrumentality of the United States and is wholly owned by the United States or by
another corporation wholly owned by the United States;(4) the State of Texas; (5) a Texas
county, city, special district, or other political subdivision; or (6) a state, or a governmental unit
of a state that borders Texas, but only to the extent that the other state or governmental unit
exempts or does not impose a tax on similar sales of items to this state or a political subdivision
of this state. Texas Tax Code § 151.309.

Assignments of Agreements

No assignment of Agreement may be made without the prior written approval of TIPS, Payment
made by a TIPS Member can only be made to the awarded Vendor or vendor assigned dealer.
Disclosures

1. Vendor affirms that he/she has not given, offered to give, nor intends to give at any

time hereafter any economic opportunity, future employment, gift, loan, gratuity,
special discount, trip, favor or service to a public servant in connection with this
Agreement.
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2. Vendor shall attach, in writing, a complete description of any and all relationships that
might be considered a conflict of interest in doing business with TIPS under a TIPS
Agreement.

3. The vendor affirms that, to the best of his/her knowledge, the offer has been arrived at
independently, and is submitted without collusion with anyone to obtain information or
gain any favoritism that would in any way limit competition or give an unfair advantage
over other vendors in the award of this Agreement.

Renewal of Agreements

The Agreement with TIPS is for three (3) years with an option for renewal for additional one (1)
consecutive year as provided in the related solicitation as specified on page one of this
agreement. Total term of Agreement can be up to the number of years provided in the
solicitation. The renewal option for the one additional year is at the agreement of the parties.

Automatic Renewal Clauses Incorporated in Awarded Vendor Agreements with TIPS
Members Resulting from the Solicitation and with the Vendor Named in this Agreement.

NO AGREEMENT FOR GOODS OR SERVICES WITH A TIPS MEMBER BY THE AWARDED VENDOR
NAMED IN THIS AGREEMENT THAT RESULTS FROM THE SOLICITATION AWARD NAMED IN THIS
AGREEMENT, MAY INCORPORATE AN AUTOMATIC RENEWAL CLAUSE WITH WHICH THE TIPS
MEMBER MUST COMPLY. ALL RENEWAL TERMS INCORPORATED IN AN AGREEMENT BY THE
VENDOR WITH THE TIPS MEMBER SHALL ONLY BE VALID AND ENFORCEABLE WHEN THE
VENDOR RECEIVES WRITTEN CONFIRMATION BY PURCHASE ORDER OR EXECUTED AGREEMENT
ISSUED BY THE TIPS MEMBER FOR ANY RENEWAL PERIOD. THE PURPQSE OF THIS CLAUSE IS TD
AVOID A TIPS MEMBER INADVERTENTLY RENEWING AN AGREEMENT DURING A PERIOD IN
WHICH THE GOVERNING BODY OF THE TIPS MEMBER HAS NOT PROPERLY APPROPRIATED AND
BUDGETED THE FUNDS TO SATISFY THE AGREEMENT RENEWAL. THIS TERM IS NOT
NEGOTIABLE AND ANY AGREEMENT BETWEEN A TIPS MEMBER AND A TIPS AWARDED VENDOR
WITH AN AUTOMATIC RENEWAL CLAUSE THAT CONFLICTS WITH THESE TERMS IS RENDERED
VOID AND UNENFORCEABLE AS TO THE AUTOMATIC RENEWAL CLAUSE.

Shipments (i Applicable)

The Vendor shall ship ordered products within a commercially reasonable time after the receipt
of the order. If a product cannot be shipped within that time, the Vendor shall notify TIPS and
the TIPS Member as to why the product has not shipped and shall provide an estimated
shipping date, if applicable. TIPS or the TIPS Member may cancel the order if estimated
shipping time is not acceptable.

Invoices

The Vendor or, if applicable, the vendor assigned dealer shall submit invoices, to the TIPS
Member. Each invoice shall include the TIPS Member’s purchase order number. The shipment
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tracking number or pertinent information for verification of TIPS Member receipt shall be made
available upon request. The Vendor or vendor assigned dealer shall not invoice for partial
shipments unless agreed to in writing in advance by TIPS or the TIPS Member.

Paymentis

The TIPS Member will make payments directly to the Vendor or vendor assigned dealer as
agreed by the TIPS Member.

Pricing
The Vendor agrees to provide pricing to TIPS and TIPS Member entities that is at least equal to

the lowest pricing available from the vendor to like cooperative purchasing customers in like
situations and the pricing shall remain so throughout the duration of the Agreement.

All pricing submitted to TIPS shall include the participation fee, as designated in the solicitation
or as otherwise agreed in writing, to be remitted to TIPS by the Vendor. Vendor shall not show
adding the fee to the invoice presented to TIPS Member customer. Failure to render the
participation fee to TIPS shall constitute a breach of this agreement and shall be grounds for
termination of this agreement and any other agreement held with TIPS.

Participation Fees
Fees for this award are 2%.
Vendor or vendor assigned dealer agrees to pay TIPS on a monthly scheduled report the

participation fee for all Agreement sales to Tips Members utilizing a TIPS awarded contract.
Vendor must login to the TIPS database and use the “Submission Report” section to report
sales. The Vendor or vendor assigned dealers are responsible for keeping records of all sales
that go through the TIPS Agreement. Failure to pay the participation fee will result in
termination of Agreement. Please contact TIPS at tips@tips-usa.com or call (866) 839-8477 if
you have guestions about paying fees.

indemnity

2. Indemnity for Personality Agreements. Vendor agrees to indemnify and hold harmless
and defend TIPS, TIPS Member(s), officers and employees, from and against all claims
and suits for damages, injuries to persons (including death), property damages, losses,
and expenses including court costs and attorney’s fees, arising out of, or resulting from,
Vendor’s performance of this Agreement or sales made to TIPS Members under this
agreement, including all such causes of action based upon common, constitutional, or
statutory law, or based in whole or in part, upon allegations of negligent or intentional
acts on the part of the Vendor, its officers, employees, agents, subcontractors,
licensees, invitees, unless such claims are based in whole upon the negligent acts or
omissions of the TIPS, TIPS Member(s), officers, employees, or agents. If based in part
upon the negligent acts or omissions of the TIPS, TIPS Member{s), officers, employees,
or agents, Vendor shall be responsible for their proportional share of theclaim.
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2. Indemnity for Performance Agreements, The Vendor agrees to indemnify and hold
harmless and defend TIPS, TIPS Member{s), officers and employees from and against all
claims and suits for damages, injuries to persons (including death), property damages,
losses, and expenses including court costs and attorney’s fees, arising out of, or resulting
from, Vendor’s work under this Agreement, including all such causes of action based upon
common, constitutional, or statutory law, or based in whole or in part, upon allegations
of negligent or intentional acts on the part of the Vendor, its officers, employees, agents,
subcontractors, licensees, or invitees, unless such claims are based in whole upon the
negligent acts or omissions of the TIPS, TIPS Member(s), officers, employees, or agents. If
based in part upon the negligent acts or omissions of the TIPS, TIPS Member{s), officers,
employees, or agents, Vendor shall be respansible for their proportional share of the
claim.

State of Texas Franchise Tax

By signature hereon, the bidder hereby certifies that he/she is not currently delinquent in the
payment of any franchise taxes owed the State of Texas under Chapter 171, Tax Code.

Miscellaneous

Nothing in the Agreement or in any other communication between TIPS and the Vendor may be
construed as a guarantee that TIPS Members will submit any orders at any time. TIPS reserves
the right to request additional proposals for items already on Agreement at any time.

Purchase Order Pricing/Product Deviation

If a deviation of agreed pricing/product on a purchase order form a TIPS Member pursuant to
this Agreement occurs, TIPS shall be notified within 48 hours of receipt of order.

Termination for Convenience

TIPS reserves the right to terminate this agreement for cause or no cause for convenience with
a thirty-day written notice. Termination for convenience is required under Federal Regulations
2 CFR part 200. All purchase orders presented to the Vendor by a TiPS Member prior to the
actual termination of this agreement shall be honored at the option of the TIPS Member. The
awarded vendor may terminate the agreement with ninety (90) days written notice to TIPS
4845 US Hwy North, Pittsburg, Texas 75686.

TIPS Member Purchasing Procedures _
Purchase orders or their equat are issued by participating TIPS Member to the awarded vendor
indicating on the PO “TIPS Agreement Number”. Order is emailed to TIPS at tipspo@tips-

usa.com.

e Awarded vendor delivers goods/services directly to the participating Member.

e Awarded vendor inveices the participating TIPS Member directly.

¢ Awarded vendor receives payment directly from the participating Member.

¢ Awarded vendor reports sales monthly to TIPS {unless prior arrangements have been
made with TIPS to report otherwise).
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Supplemental Agreements

The TIPS Member and awarded vendor may enter into a separate supplemental agreement to
further define the level of service requirements over and above the minimum defined in this
Agreement i.e. invoice requirements, ordering requirements, specialized delivery, etc. Any
supplemental agreement developed as a result of this Agreement is exclusively between the
participating entity and awarded vendor. TIPS, its agents, TIPS Members and employees shall
not be made party to any claim for breach of such agreement.

INDEMNITY UNDER A SUPPLEMENTAL AGREEMENT:

ANY SUPPLEMENTAL AGREEMENT BETWEEN THE TIPS OR A TIPS MEMBER AND THE VENDOR
THAT REQUIRES TIPS OR THE TIPS MEMBER TO INDEMNIFY ANY OTHER PARTY, EXCEPTTO
THE EXTENT PERIVIITTED BY THE APPLICABLE CONSTITUTION, LAWS OR REGULATIONS OF THE
JURISDICTION OF THE LOCATION OF THE TIPS MEMBER OR THE LOCATION OF THE
PERFOMANCE GF THE CONTRACT UNDER THIS AGREEMENT, 1S NOT PERMITTED UNDER THIS
AGREEMENT AND RENDERS THE INDEMNITY REQUIREMENT NULL AND VOID AS IT APPLIES
TC TIPS OR THE TIPS MEMBER’S RESPONSIBILTY TG INDEMNIFY ANY PARTY.

Licenses

Awarded vendor shall maintain, in current status, all federal, state and local licenses, bonds and
permits required for the operation of the business conducted by awarded vendor. Awarded
vendor shalt remain fully informed of and in compliance with all ordinances and regulations
pertaining to the fawful provision of services under the Agreement. TIPS reserves the right to
stop work and/or cancel Agreement of any awarded vendor whose license(s) expire, lapse, are
suspended or terminated.

Novation

If awarded vendor sells or transfers all assets or the entire portion of the assets used to
perform this Agreement, a successor in interest must guarantee to perform all obligations
under this Agreement. TIPS reserves the right to accept or reject assighment of this agreement.
A simple change of name agreement will not change the Agreement ohligations of awarded
vendor,

Site Requirements (Only when applicable 1o service or lob)

Cleanup: Awarded vendor shall clean up and remove all debris and rubbish resulting from their
work as required or directed by TIPS Member. Upon completion of work, the premises shall be
left in good repair and an orderly, neat, clean and unobstructed condition.

Preparation: Awarded vendor shall not begin a project for which TIPS Member has not
prepared the site, unless awarded vendor does the preparation work at no cost, or until TIPS
Member includes the cost of site preparation in a purchase order.

Site preparation includes, but is not limited to: moving furniture, installing wiring for networks
or power, and similar pre-installation requirements,
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Registered sex offender restrictions: For work to be performed at schools, awarded vendor
agrees that no employee of a sub-contractor who has been adjudicated to be a registered sex i
offender will perform work at any time when students are or reasonably expected to be

present. Awarded vendor agrees that a viclation of this condition shall be considered a material

breach and may result in the cancellation of the purchase order at the TIPS Member's

discretion. Awarded vendor must identify any additional costs associated with compliance of

this term. If no costs are specified, compliance with this term will be provided at no additional

charge.

Safety measures: Awarded vendor shall take ali reasonable precautions for the safety of
employees on the worksite, and shall erect and properly maintain all necessary safeguards for
protection of workers and the public. Awarded vendor shall post warning signs against all
hazards created by the operation and work in progress. Proper precautions shall be taken
pursuant to state law and standard practices to protect workers, general public and existing
structures from injury or damage.

Smoking

Persons working under Agreement shall adhere to local smoking policies. Smoking will only be
permitted in posted areas or off premises.

Invoices

The awarded vendor shall submit invoices to the TIPS Member clearly stating “Per TIPS
Agreement”. The shipment tracking number or other applicable pertinent information for
verification shall be made available upon request.

Marketing

Awarded vendor agrees to allow TIPS to use their name and logo within the TIPS website,
marketing materials and advertisement. Any use of TIPS name and logo or any form of publicity,
inclusive of press release, regarding this Agreement by awarded vendor must have prior
approval from TIPS and approval of which, shall not be unreasonably withheld by TIPS.

Survival Clause

All applicable software license agreements, warranties or service agreements that were
entered into between Vendor and Customer under the terms and conditions of the Agreement
shall survive the expiration or termination of the Agreement. All Orders, Purchase Orders issued
or contracts executed by TIPS or a TIPS Member and accepted by the Vendor prior to the
expiration or termination of this agreement, shall survive expiration or termination of the
Agreement, subject to previously agreed terms and conditions agreed by the parties or as
otherwise specified herein relating to termination of this agreement.
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Legal obligations

It is the responding vendor’s responsibility to be aware of and comply with all local, state and
federal laws governing the sale of products/services identified in this RFP and any awarded
Agreement thereof. Applicable laws and regulations must be followed even if not specifically
identified herein.

Audit rights

Awarded Vendor shall, at their sole expense, maintain appropriate due diligence of all
purchases made by TIPS Member that utilizes this Agreement. TIPS and Region 8 ESC each
reserve the right to audit the accounting for a period of three (3) years from the time such
purchases are made. This audit right shall survive termination of this Agreement for a period of
three (3) years from the effective date of termination. TIPS shall have authority to conduct
random audits of Awarded Vendor’s pricing that is offered to TIPS Members. Notwithstanding
the foregoing, in the event that TIPS is made aware of any pricing being offered to eligible
entities that is materially inconsistent with the pricing under this agreement, TIPS shall have the
ability to conduct the audit internally or may engage a third-party auditing firm. In the event of
an audit, the requested materials shall be provided in the format and at the location designated
by Region 8 ESC or TIPS. Tips shall bear the cost of such audit requested by TIPS, but all
documents maintained by the vendor shall be produced and made available to TIPS or its
agents at no cost.

Force Majeure

If by reason of Force Majeure, either party hereto shall be rendered unable wholly or in part to
carry out its obligations under this Agreement then such party shall give notice and fully
particulars of Force Majeure in writing to the other party within a reasonable time after
occurrence of the event or cause relied upon, and the obligation of the party giving such notice,
so far as it is affected by such Force Majeure, shall be suspended during the continuance of the
inability then claimed, except as hereinafter provided, but for no longer period, and such party
shall endeavor to remove or overcome such inability with all reasonable dispatch.

Acceptance of work by TIPS Member

When a Vendor performs services for a TIPS Member, the TIPS Member will inspect the work
for acceptance under the scope and terms in the PO. The TIPS Member will request any
corrective actions that are required. Upon completion of these actions and not before, the TIPS
Member will be obligated to compensate the Vendor as agreed.

Support Requirements

If there is a dispute between the awarded vendor and TIPS Member, TIPS or its representatives
will assist in conflict resolution or third party (mandatory mediation), if requested by either
party. TIPS, or its representatives, reserves the right to inspect any project and audit the
awarded vendors TIPS project files, documentation and correspondence.
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Bonding

Only when applicable, performance bonds and payment bonds will be required on construction
or labor required jobs. Awarded vendor will meet the TIPS member’s local and state purchasing
requirements. Awarded vendors may need to provide additional capacity as jobs increase. |
Bonds will not require that a fee be paid to TIPS. The actual cost of the bond will be a pass ‘
through to the TIPS member and added to the purchase order or Agreement.

Incorporation of Solicitation

The TIPS Solicitation, Request for Proposals, Request for Qualifications or the Request for
Competitive Sealed Proposals solicitation and all associated documents and forms made part of
the solicitation process, including any addenda, that resulted in the execution of this
agreement are hereby incorporated by reference into this agreement as if copied verbatim.

Scope of Services

The specific scope of work for each job shalt be determined in advance and in writing between
TIPS Member and Awarded vendor. It is okay if the TIPS member provides a general scope, but
the awarded vendor should provide a written scope of work to the TIPS member as part of the
proposal. Once the scope of the job is agreed to, the TIPS member will issue a PO and/or an
Agreement with the estimate referenced as an attachment along with bond and any other
special provisions agreed to for the TIPS member. If special terms and conditions other than
those covered within this solicitation and awarded Agreements are required, they will be
attached to the PO and shall take precedence over those in the base Agreement.

Project Delivery Order Procedures

The TIPS member having approved and signed an interlocal agreement, or other TIPS
membership document, may make a request of the awarded vendor under this Agreement
when the TIPS member has services that need to be undertaken. Notification may occur via
phone, the web, emall, fax, or in person.

Upon notification of a pending request, the awarded vendor shall make contact with the TIPS
member as soon as possible, but must make contact with the TIPS member within two working
days.

Scheduling of Construction Projects (when applicable)

Scheduling of projects (if applicable) will be accomplished when the TIPS member issues a
purchase order that will serve as “the notice to proceed”. The period for the delivery order will
include the mobilization, materials purchase, installation and delivery, design, weather, and
site cleanup and inspection. No additional claims may be made for delays as a result of these
items. When the tasks have been completed the awarded vendor shall notify the client and
have the TIPS member inspect the work for acceptance under the scope and terms in the PO.
The TIPS member will issue in writing any corrective actions that are required. Upon
completion of these items, the TIPS member will issue a completion notice and final payment
will be issued.
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Special Terms and Conditions

It is the intent of TIPS to Agreement with a reliable, high performance vendor to supply products
and services to government and educational agencies. It is the experience of TIPS that the
following procedures provide TIPS, the Vendor, and the participating agency the necessary
support to facilitate a mutually beneficial relationship. The specific procedures will be negotiated
with the successful vendor.

NEW STATUTORY REQUIREMENT EFFETIVE SEPTEMBER 1, 2017.

You certify that your company (1) does not boycott Israel; and {2) will not boycott Israel during the
term of the Agreement. Texas governmental entities are prohibited from doing business with
companies that fail to certify to this condition as required by Texas Government Code Sec. 2270.

You certify that your company is not listed on and we do not do business with companies that are
on the Texas Comptroller of Public Accounts list of Designated Foreign Terrorists Organizations per
Texas Gov't Code 2270.0153 found at https://comptroller.texas.gov/purchasing/docs/foreign-
terrorist.pdf

e Agreements: All orders made by TIPS Members to the awarded vendor must be emailed to
TIPS at tipspo@tips-usa.com. Should a TIPS Member send an order direct to vendor, itis the
vendor’s responsibility to forward the order to TIPS at the email above within three
{3) business days and confirm its receipt with TIPS.

e Promotion of Agreement: It is agreed that Vendor will encourage all eligible entities to
purchase from the TIPS Program. Encouraging entities to purchase directly from the Vendor
and not through TIPS Agreement is a breach of this agreement terms and conditions and will
result in termination and rescission of this agreement and removal of the Vendor from the
TIPS Program.

e Daily Order Confirmation: All Agreement purchase orders will be approved daily by TIPS and
sent to vendor. The vendor must confirm receipt of orders to the TIPS Member
(customer) within two (2) business days.

e Vendor custom website for TIPS: If Vendor is hosting a custom TIPS Agreement catalog
website, then any updated pricing must be posted by 1% of each month. Any increase in a
“catalog” price, as defined herein, is not effective until it is published in the vendor’s “catalog”
as defined herein,

e Back Ordered Products: If product is not expected to ship within 7 business days, customer is
to be notified within 24 hours of order receipt and appropriate action taken based on
customer request,

Page 11 of 11 will be the TIPS Vendor Agreement Signature Page
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TIPS Vendor Agreement Sighature Form

RFP 171002 Books and Library and Educational Materials

Company Name Perma-Bound Books

617 E. Vandalia Road

Address
crJacksonville sore 1L 5 62650
orone 000-637-6581 ... 800-551-1169

fosterc@perma-bound.com

Email of Authorized Representative

Carol Foster

Name of Authorized Representative

Bid Coordinator

Title

/s Doy
Signature of Authorized Representative K,:;\u,t)f ‘#@'}if X
Date 10/6/2017

TIPS Authorized Representative Name _Meredith Barton

Title Vice-President of Operations

TIPS Authorized Representative Signature ’%510'4( E:vﬁa_x-

L

Approved by ESC Region 8 }}M’% W#ﬁ

Date 12/15/17
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The Interlocal Purchasing System (TIPS Cooperative)

Supplier Response

Bid Information Contact Information Ship to Information

Bid Creator Rick Powell General Address Region VIl Education Address
Counsel/Procurement Service Center
Compliance Officer 4845 US Highway 271

Email rick.powell@tips-usa.com North Contact

Phone (903) 575-2689 Pittsburg, TX 75686

Fax Contact Kristie Collins, Department

Contracts Compliance Building

Bid Number 171002 Addendum 2 Specialist

Title Books and Library and Floor/Room
Educational Materials Department Telephone

Bid Type RFP Building Fax

Issue Date 10/5/2017 08:01 AM (CT) Emalil

Close Date 11/17/2017 03:00:00 PM (CT) Floor/Room
Telephone +1 (866) 839-8477

Fax +1 (866) 839-8472
Email bids@tips-usa.com
Supplier Information
Company Perma-Bound Books (Hertzberg-New Method, Inc.)

Address 617 E. Vandalia Road

Jacksonville, IL 62650

Contact Carol Foster

Department

Building

Floor/Room

Telephone (217) 243-5451

Fax (800) 861-8143

Email fosterc@perma-bound.com
Submitted 10/20/2017 08:51:40 AM (CT)
Total $0.00

By submitting your response, you certify that you are authorized to represent and bind your company.

Signature Carol Foster Email bids@perma-bound.com

Supplier Notes

Bid Notes

Bid Activities

Bid Messages

171002 Addendum 2 - Perma-Bound Books (Hertzberg-New Method, Inc.) - Page 1 of 18



Date

Subject

Message

10/30/17 Anticipated Schedule of Award

or Related Events

The Anticipated Schedule of Award or Related Events addendum reflected a January 2017 award date and

is hereby corrected to change from January xx, 2017 to 2018.

Bid Attributes
Please review the following and respond where necessary

#

1

2

10

11

12

13

14

15

16

17

Name

Note

Response

Yes - No

Yes - No

Yes - No

States Served:

Company and/or Product Description:

Primary Contact Name

Primary Contact Title

Primary Contact Email

Primary Contact Phone

Primary Contact Fax

Primary Contact Mobile

Secondary Contact Name
Secondary Contact Title
Secondary Contact Email

Secondary Contact Phone

Secondary Contact Fax

Secondary Contact Mobile

Disadvantaged/Minority/Women Business Enterprise -
D/M/WBE (Required by some participating governmental
entities) Vendor certifies that their firm is a D/IM/WBE?
Vendor must upload proof of certification to the "Response
Attachments” D/M/WBE CERTIFICATES section.

Historically Underutilized Business - HUB (Required by
some

participating governmental entities) Vendor certifies that
their firm is a HUB as defined by the State of Texas at
https://comptroller.texas.gov/purchasing/vendor/hub/

or in a HUBZone as defined by the US Small Business
Administration at
https://lwww.sba.gov/offices/headquarters/ohp

Proof of one or both may be submitted. Vendor must
upload proof of certification to the “Response
Attachments” HUB CERTIFICATES section.

The Vendor can provide services and/or products to all 50
US States?

If answer is NO to question #3, please list which states can
be served. (Example: AR, OK, TX)

This information will appear on the TIPS website in the
company profile section, if awarded a TIPS contract. (Limit
750 characters.)

Primary Contact Name

Primary Contact Title

Primary Contact Email

Enter 10 digit phone number. (No dashes or extensions)
Example: 8668398477

Enter 10 digit phone number. (No dashes or extensions)
Example: 8668398477

Enter 10 digit phone number. (No dashes or extensions)
Example: 8668398477

Secondary Contact Name
Secondary Contact Title
Secondary Contact Email

Enter 10 digit phone number. (No dashes or extensions)
Example: 8668398477

Enter 10 digit phone number. (No dashes or extensions)
Example: 8668398477

Enter 10 digit phone number. (No dashes or extensions)
Example: 8668398477

No

No

Yes

N/A

Books and educational materials for
grades PreK through 12 for use in
classrooms and libraries.

Carol Foster

Bid Coordinator

bids@perma-bound.com

800-637-6581

8005511169

N/A

Heather Cook
Bid Coordinator
bids@perma-bound.com

8006376581

8005511169

N/A
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18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

Admin Fee Contact Name

Admin Fee Contact Email

Admin Fee Contact Phone

Purchase Order Contact Name

Purchase Order Contact Email

Purchase Order Contact Phone

Company Website

Federal ID Number:

Primary Address
Primary Address City
Primary Address State
Primary Address Zip

Search Words:

Yes - No

Yes - No

Company Residence (City)

Company Residence (State)

Admin Fee Contact Name. This person is responsible for
paying the admin fee to TIPS.

Admin Fee Contact Email

Enter 10 digit phone number. (No dashes or extensions)
Example: 8668398477

Purchase Order Contact Name. This person is responsible
for receiving Purchase Orders from TIPS.

Purchase Order Contact Email

Enter 10 digit phone number. (No dashes or extensions)
Example: 8668398477

Company Website (Format - www.company.com)

Federal ID Number also known as the Employer
Identification Number. (Format - 12-3456789)

Primary Address

Primary Address City

Primary Address State (2 Digit Abbreviation)
Primary Address Zip

Please list search words to be posted in the TIPS
database about your company that TIPS website users
might search. Words may be product names,
manufacturers, or other words associated with the
category of award. YOU MAY NOT LIST
NON-CATEGORY ITEMS. (Limit 500 words) (Format:
product, paper, construction, manufacturer name, etc.)

Most of our members receive Federal Government grants
and they make up a significant portion of their budgets.
The members need to know if your company is willing to
sell to them when they spend federal budget funds on their
purchase. There are attributes that follow that are
provisions from the federal regulations in 2 CFR part 200.
Your answers will determine if your award will be
designated as Federal or Education Department General
Administrative Regulations (EDGAR)compliant. Is it your
intent to be able to sell to our members regardless of the
fund source, whether it be local, state or federal?

Certification of Residency (Required by the State of
Texas) The vendor's ultimate parent company or majority
owner:

(A) has its principal place of business in Texas;

OR

(B) employs at least 500 persons in Texas?

Vendor's principal place of business is in the city of?

Vendor's principal place of business is in the state of?
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Carol Foster

fosterc@perma-bound.com

8006376581

Tracy Newingham

tracyn@perma-bound.com

8006376581

www.perma-bound.com

37-1001726

617 E. Vandalia Road
Jacksonville

IL

62650

Books, eBooks, Audio-Visual,

Teaching Aids, Curriculum,
Educational Material

Yes

No

Jacksonville

IL



35 Felony Conviction Notice: (Required by the State of Texas) My firm is, as outlined on (No Response Required)
PAGE 5 in the Instructions to Bidders document:
(Questions 36 - 37) Statutory citation covering notification
of criminal history of contractor is found in the Texas
Education Code #44.034.

Following is an example of a felony conviction notice:
State of Texas Legislative Senate Bill No. 1, Section
44.034, Notification of Criminal History, Subsection (a),
states “a

person or business entity that enters into a contract with a
school district or ESC 8/TIPS must give advance notice to
the district or ESC 8/TIPS if the person or an owner or
operator of the business entity has been convicted of a
felony.

The notice must include a general description of the
conduct resulting in the conviction of a felony.”
Subsection (b) states “a school district may terminate a
contract with a person or business entity if the district
determines

that the person or business entity failed to give notice as
required by Subsection (a) or misrepresented the conduct
resulting in the conviction. The district must compensate
the person or business entity for services performed
before the

termination of the contract.”

36 Yes-No A publicly held corporation; therefore, this reporting No
requirement is not applicable?

37 Yes-No Is owned or operated by individual(s) who has/have been  No
convicted of a felony?

38 If your firm is owned or operated by the following Please provide details of the conviction. This is not N/A
individual(s) who has/have been convicted of a necessarily a disqualifying factor and the details of the
felony: conviction determines the eligibility. Providing false or

misleading information about the conviction is illegal.
39  Pricing Information: Pricing information section. (Questions 39 - 43) (No Response Required)

40 Discount Offered What is the MINIMUM percentage discount off of any item 0%
or service you offer to TIPS Members that is in your
regular catalog (as defined in the RFP document),
website, store or shelf pricing? This is a ceiling on your
pricing and not a floor because, in order to be more
competitive in the individual circumstance, you may offer a
larger discount depending on the items or services
purchased and the quantity at time of sale. Must answer
with a number between 0% and 100%.

41 TIPS administration fee By submitting a proposal, | agree that all pricing submitted (No Response Required)
to TIPS shall include the patrticipation fee, as designated
in the solicitation or as otherwise agreed in writing and
shall be remitted to TIPS by the Vendor as agreed in the
Vendor agreement. | agree that the fee shall not and will
not be added by the vendor as a separate line item on a
TIPS member invoice, quote, proposal or any other written
communications with the TIPS member.

42  Yes- No Vendor agrees to remit to TIPS the required administration Yes
fee?
TIPS/ESC Region 8 is required by Texas Government
Code § 791 to be compensated for its work and thus,
failure to agree shall render your response void and it will
not be considered.

43 Yes- No Do you offer additional discounts to TIPS members for No
large order quantities or large scope of work?
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44 Start Time Average start time after receipt of customer order is 1
working days?

45  Years Experience Company years experience in this category? 63

46 Resellers: Does the vendor have resellers that it will name under this No
contract? Resellers are defined as other companies that
sell your products under an agreement with you, the
awarded vendor of TIPS.

EXAMPLE: Walmart is a reseller of Samsung Electronics.
If Samsung were a TIPS awarded vendor, then Samsung
would list Walmart as a reseller.

(If applicable, vendor should download the
Reseller/Dealers spreadsheet from the Attachments
section, fill out the form and submit the document in the
"Response Attachments” RESELLERS section.

47  Prices are guaranteed for? Vendor agrees to honor the pricing discount off regular YES
catalog (as defined in the RFP document), website, store
or shelf pricing for the term of the award?

48 Right of Refusal Does the proposing vendor wish to reserve the right not to Yes
perform under the awarded agreement with a TIPS
member at vendor's discretion?

49 NON-COLLUSIVE BIDDING CERTIFICATE By submission of this bid or proposal, the Bidder certifies (No Response Required)
that:

1) This bid or proposal has been independently arrived
at without collusion with any other Bidder or with any
Competitor;

2) This bid or proposal has not been knowingly
disclosed and will not be knowingly disclosed, prior to the
opening of bids, or proposals for this project, to any other
Bidder, Competitor or potential competitor:

3) No attempt has been or will be made to induce any
other person, partnership or corporation to submit or not
to submit a bid or proposal;

4)  The person signing this bid or proposal certifies that
he has fully informed himself regarding the accuracy of the
statements contained in this certification, and under the
penalties being applicable to the Bidder as well as to the
person signing in its behalf. Not a negotiable term. Failure
to agree will render your proposal non-responsive and it
will not be considered.
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50 Texas HB 89- Texas Government code 82270 Texas 2017 House Bill 89 has been signed into law by the  YES
compliance governor and as of September 1, 2017 will become law
codified as Texas Government Code § 2270 and 808 et
seq.

The relevant section addressed by this form reads as
follows:

Texas Government Code Sec. 2270.002. PROVISION
REQUIRED IN CONTRACT. A governmental entity may
not enter into a contract with a company for goods or
services unless the contract contains a written verification
from the company that it: (1) does not boycott Israel; and
(2) will not boycott Israel during the term of the contract.

| verify by my "YES" response to this attribute that, as a
company submitting a proposal to this solicitation, that |
am authorized to respond for the company and affirm that
the company (1) does not boycott Israel; and (2) will not
boycott Israel during the term of this contract, or any
contract with the above-named Texas governmental entity
in the future. | further affirm that if our company’s position
on this issue is reversed and this affirmation is no longer
valid, that TIPS will be notified in writing by email to
TIPS@TIPS-USA.com within one (1) business day and we
understand that our company’s failure to affirm and comply
with the requirements of Texas Government Code 2270 et
seg. shall result in a "no award" determination by TIPS
and if a contract exists with TIPS, be grounds for
immediate contract termination without penalty to TIPS and
Education Service Center Region 8.

FAILURE TO RESPOND "YES" WILL RESULT IN NO
CONSIDERATION OF YOUR PROPOSAL.

| swear and affirm that the above is true and correct by a
"YES" response.

51 CONFLICT OF INTEREST QUESTIONNAIRE - If you have a conflict of interest as described in this form No
FORM CIQ or the Local Government Code Chapter 176, cited therein-
you are required to complete and file with TIPS, Richard
Powell, 4845 US Highway 271 North, Pittsburg, Texas
75686

You may find the Blank CIQ form on our website at:

Copy and Paste the following link into a new browser or
tab:
https://www.tips-usa.com/assets/documents/docs/CIQ.pdf

Do you have any conflicts under this statutory
requirement?

52  Filing of Form CIQ If yes (above), have you filed a form CIQ as directed here? Yes

53 Regulatory Standing | certify to TIPS for the proposal attached that my Yes
company is in good standing with all governmental
agencies Federal or state that regulate any part of our
business operations. If not, please explain in the next
attribute question.

54  Regulatory Standing Regulatory Standing explanation of no answer on previous N/A
question.
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55  Antitrust Certification Statements (Tex. By submission of this bid or proposal, the Bidder certifies (No Response Required)
Government Code § 2155.005) that:

| affirm under penalty of perjury of the laws of the State of
Texas that:

(1) I am duly authorized to execute this contract on my
own behalf or on behalf of the company, corporation, firm,
partnership or individual (Company) listed below;

(2) In connection with this bid, neither | nor any
representative of the Company has violated any provision
of the Texas Free Enterprise and Antitrust Act, Tex. Bus.
& Comm. Code Chapter 15;

(3) In connection with this bid, neither | nor any
representative of the Company has violated any federal
antitrust law;

(4) Neither | nor any representative of the Company has
directly or indirectly communicated any of the contents of
this bid to a competitor of the Company or any other
company, corporation, firm, partnership or individual
engaged in the same line of business as the Company.
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56 Suspension or Debarment Instructions Instructions for Certification: (No Response Required)

1. By agreeing to the Attribute question #56, the vendor

and prospective lower tier participant is providing the

certification set out herein in accordance with these

instructions.

2. The certification in this clause is a material

representation of fact upon which reliance was placed

when this transaction was entered into. If itis later

determined that the prospective lower tier participant

knowingly rendered an erroneous certification in addition

to other remedies available to the federal government, the

department or agency with which this transaction

originated may pursue available remedies, including

suspension and / or debarment.

3. The prospective lower tier participant shall provide

immediate written notice to the person to which this

proposal is submitted if at any time the prospective lower

tier participant learns that its certification was erroneous

when submitted or has become erroneous by reason of

changed circumstances.

4. The terms “covered transaction,” “debarred,”
“suspended,” “ineligible,” “lower tier covered transaction,”
“participants,” “person,” “primary covered transaction,”
“principal,” “proposal” and “voluntarily excluded,” as used
in this clause, have the meanings set out in the Definitions
and Coverage sections of rules implementing Executive
Order 12549. You may contact the person to which this
proposal is submitted for assistance in obtaining a copy of
those regulations.
5. The prospective lower tier participant agrees by
submitting this form that, should the proposed covered
transaction be entered into, it shall not knowingly enter
into any lower tier covered transaction with a person who
is debarred, suspended, declared ineligible or voluntarily
excluded from participation in this covered transaction,
unless authorized by the department or agency with which
this transaction originated.
6. The prospective lower tier participant further agrees by
submitting this form that it will include this clause titled
“Certification Regarding Debarment, Suspension,
Ineligibility and Voluntary Exclusion-Lower Tier Covered
Transaction” without modification in all lower tier covered
transactions and in all solicitations for lower tier covered
transactions.
7. A participant in a covered transaction may rely upon a
certification of a prospective participant in a lower tier
covered transaction that it is not debarred, suspended,
ineligible or voluntarily excluded from the covered
transaction, unless it knows that the certification is
erroneous. A participant may decide the method and
frequency by which it determines the eligibility of its
principals. Each participant may, but is not required to,
check the Nonprocurement List.
8. Nothing contained in the foregoing shall be construed to
require establishment of a system of records in order to
render in good faith the certification required by this
clause. The knowledge and information of a participant is
not required to exceed that which is normally possessed
by a prudent person in the ordinary course of business
dealings.
9. Except for transactions authorized under paragraph 5 of
these instructions, if a participant in a covered transaction
knowingly enters into a lower tier covered transaction with
a person who is suspended, debarred, ineligible or
voluntarily excluded from participation in this transaction,
in addition to other remedies available to the federal
government, the department or agency with which this

" W
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transaction originated may pursue available remedies,
including suspension and / or debarment.

57  Suspension or Debarment Certification Debarment and Suspension (Executive Orders 12549 and Yes
12689)—A contract award (see 2 CFR 180.220) must not
be made to parties listed on the governmentwide
exclusions in the System for Award Management (SAM),
in accordance with the OMB guidelines at 2 CFR 180 that
implement Executive
Orders 12549 (3 CFR part 1986 Comp., p. 189) and
12689 (3 CFR part 1989 Comp., p. 235), “Debarment and
Suspension.” SAM Exclusions contains the names of
parties debarred, suspended, or otherwise excluded by
agencies, as well as parties declared ineligible under
statutory or regulatory authority other than Executive Order
12549.

By submitting this offer and certifying this section, this
bidder:

Certifies that no suspension or debarment is in place,
which would preclude receiving a federally funded contract
as described above.

58 Non-Discrimination Statement and Certification In accordance with Federal civil rights law, all U.S. Yes
Departments, including the U.S. Department of Agriculture
(USDA) civil rights regulations and policies, the USDA, its
Agencies, offices, and employees, and institutions
participating in or administering USDA programs are
prohibited from discriminating based on race, color,
national origin, religion, sex, gender identity (including
gender expression), sexual orientation, disability, age,
marital status, family/parental status, income derived from
a public assistance program, political beliefs, or reprisal or
retaliation for prior civil rights activity, in any program or
activity conducted or funded by USDA (not all bases apply
to all programs). Remedies and complaint filing deadlines
vary by program or incident.

Persons with disabilities who require alternative means of
communication for program information (e.g., Braille, large
print, audiotape, American Sign Language, etc.) should
contact the responsible Agency or USDA's TARGET
Center at (202) 720-2600 (voice and TTY) or contact
USDA through the Federal Relay Service at (800)
877-8339. Additionally, program information may be made
available in languages other than English.

To file a program discrimination complaint, complete the
USDA Program Discrimination Complaint Form, AD-3027,
found online at How to File a Program Discrimination
Complaint and at any USDA office or write a letter
addressed to USDA and provide in the letter all of the
information requested in the form. To request a copy of
the complaint form, call (866) 632-9992. Submit your
completed form or letter to USDA by: (1) mail: U.S.
Department of Agriculture, Office of the Assistant
Secretary for Civil Rights, 1400 Independence Avenue,
SW, Washington, D.C. 20250-9410; (2) fax: (202)
690-7442; or (3)

email: program.intake@usda.gov.

(Title VI of the Education Amendments of 1972; Section
504 of the Rehabilitation Act of 1973; the Age
Discrimination Act of 1975; Title 7 CFR Parts 15, 15a, and
15b; the Americans with Disabilities Act; and FNS
Instruction 113-1, Civil Rights Compliance and
Enforcement — Nutrition Programs and Activities)

All U.S. Departments, including the USDA are equal
opportunity provider, employer, and lender.

Not a negotiable term. Failure to agree will render your
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proposal non-responsive and it will not be considered. |
certify that in the performance of a contract with TIPS or
its members, that our company will conform to the
foregoing anti-discrimination statement and comply with
the cited and all other applicable laws and regulations.

59 2 CFR PART 200 Contract Provisions Required Federal contract provisions of Federal (No Response Required)

Explanation Regulations for Contracts for contracts with ESC Region 8
and TIPS Members:
The following provisions are required to be in place and
agreed if the procurement is funded in any part with federal
funds.
The ESC Region 8 and TIPS Members are the subgrantee
or Subrecipient by definition. Most of the provisions are
located in 2 CFR PART 200 - Appendix Il to Part
200—Contract Provisions for Non-Federal Entity Contracts
Under Federal Awards at 2 CFR PART 200. Others are
included within 2 CFR part 200 et al.
In addition to other provisions required by the Federal
agency or non-Federal entity, all contracts made by the
non-Federal entity under the Federal award must contain
provisions covering the following, as applicable.

60 2 CFR PART 200 Contracts Contracts for more than the simplified acquisition threshold Yes
currently set at $150,000, which is the inflation adjusted
amount determined by the Civilian Agency Acquisition
Council and the Defense Acquisition Regulations Council
(Councils) as authorized by 41 U.S.C. 1908, must address
administrative, contractual, or legal remedies in instances
where contractors violate or breach contract terms, and
provide for such sanctions and penalties as appropriate.
Notice: Pursuant to the above, when federal funds are
expended by ESC Region 8 and TIPS Members, ESC
Region 8 and TIPS Members reserves all rights and
privileges under the applicable laws and regulations with
respect to this procurement in the event of breach of
contract by either party.

Does vendor agree?

61 2 CFR PART 200 Termination Termination for cause and for convenience by the grantee Yes
or subgrantee including the manner by which it will be
effected and the basis for settlement. (All contracts in
excess of $10,000)

Pursuant to the above, when federal funds are expended
by ESC Region 8 and TIPS Members, ESC Region 8 and
TIPS Members reserves the right to terminate any
agreement in excess

of $10,000 resulting from this procurement process for
cause after giving the vendor an appropriate opportunity
and up to 30 days, to cure the causal breach of terms and
conditions. ESC Region 8 and

TIPS Members reserves the right to terminate any
agreement in excess of $10,000 resulting from this
procurement process for convenience with 30 days notice
in writing to the awarded vendor. The vendor

would be compensated for work performed and goods
procured as of the termination date if for convenience of
the ESC Region 8 and TIPS Members. Any award under
this procurement process is not exclusive and the ESC
Region 8 and TIPS reserves the right to purchase goods
and services from other vendors when itis in the best
interest of the ESC Region 8 and TIPS.

Does vendor agree?
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62 2 CFR PART 200 Clean Air Act Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Yes
Water Pollution Control Act (33 U.S.C. 1251-1387), as
amended—Contracts and subgrants of amounts in excess
of $150,000 must contain a provision that requires the
non-Federal award to agree to comply with all applicable
standards, orders or regulations issued pursuant to the
Clean Air Act (42 U.S.C. 7401-7671q) and the Federal
Water Pollution Control Act as amended (33 U.S.C.
1251-1387). Violations must be reported to the Federal
awarding agency and the Regional Office of the
Environmental Protection Agency (EPA).

Pursuant to the Clean Air Act, et al above, when federal
funds are expended by ESC Region 8 and TIPS Members,
ESC Region 8 and TIPS Members requires that the
proposer certify that during the term of

an award by the ESC Region 8 and TIPS Members
resulting from this procurement process the vendor agrees
to comply with all of the above regulations, including all of
the terms listed and referenced therein.

Does vendor agree?

63 2 CFR PART 200 Byrd Anti-Lobbying Byrd Anti-Lobbying Amendment (31 U.S.C. Yes
Amendment 1352)—Contractors that apply or bid for an award

exceeding $100,000 must file the required certification.
Each tier certifies to the tier above that it will not and has
not used Federal appropriated funds to pay any person or
organization for influencing or attempting to influence an
officer or employee of any agency, a member of Congress,
officer or employee of Congress, or an employee of a
member of Congress in connection with obtaining any
Federal contract, grant or any other award covered by 31
U.S.C. 1352. Each tier must also disclose any lobbying
with non-Federal funds that takes place in connection with
obtaining any Federal award. Such disclosures are
forwarded from tier to tier up to the non-Federal award.
Pursuant to the above, when federal funds are expended
by ESC Region 8 and TIPS Members, ESC Region 8 and
TIPS Members requires the proposer certify that during
the term and during the life of any contract with ESC
Region 8 and TIPS Members resulting from this
procurement process the vendor certifies to the terms
included or referenced herein.
Does vendor agree?

64 2 CFR PART 200 Federal Rule Compliance with all applicable standards, orders, or Yes
requirements issued under section 306 of the Clean Air
Act (42 U.S.C. 1857(h)), section 508 of the Clean Water
Act (33 U.S.C. 1368), Executive Order 11738, and
Environmental Protection Agency regulations (40 CFR part
15). (Contracts, subcontracts, and subgrants of amounts in
excess of $100,000)

Pursuant to the above, when federal funds are expended
by ESC Region 8 and TIPS Members, ESC Region 8 and
TIPS Members requires the proposer certify that in
performance of the contracts, subcontracts, and subgrants
of amounts in excess of $100,000, the vendor will be in
compliance with all applicable standards, orders, or
requirements issued under section 306 of the Clean Air
Act (42 U.S.C. 1857(h)), section 508 of the Clean Water
Act (33 U.S.C. 1368), Executive Order 11738, and
Environmental Protection Agency regulations (40 CFR part
15).

Does vendor certify that it is in compliance with the Clean
Air Act?
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65 2 CFR PART 200 Procurement of Recovered A non-Federal entity that is a state agency or agency of a Yes
Materials political subdivision of a state and its contractors must

comply with section 6002 of the Solid Waste Disposal Act,
as amended by the Resource Conservation and Recovery
Act. The requirements of Section 6002 include procuring
only items designated in guidelines of the Environmental
Protection Agency (EPA) at 40 CFR part 247 that contain
the highest percentage of recovered materials practicable,
consistent with
maintaining a satisfactory level of competition, where the
purchase price of the item exceeds $10,000 or the value
of the quantity acquired during the preceding fiscal year
exceeded $10,000; procuring solid waste management
services in a manner that maximizes energy and resource
recovery; and establishing an affirmative procurement
program for procurement of recovered materials identified
in the EPA guidelines.
Does vendor certify that it is in compliance with the Solid
Waste Disposal Act as described above?

66 Indemnification The ESC Region 8 and TIPS is a Texas Political Yes
Subdivision and a local governmental entity; therefore, is
prohibited from
indemnifying third parties pursuant to the Texas
Constitution (Article 3, Section 52) except as specifically
provided by law or as
ordered by a court of competent jurisdiction. A provision in
a contract to indemnify or hold a party harmless is a
promise to pay for
any expenses the indemnified party incurs, if a specified
event occurs, such as breaching the terms of the contract
or negligently
performing duties under the contract. Article Ill, Section 49
of the Texas Constitution states that "no debt shall be
created by or on
behalf of the State ... " The Attorney General has
counseled that a contractually imposed obligation of
indemnity creates a "debt" in
the constitutional sense. Tex. Att'y Gen. Op. No. MW-475
(1982). Contract clauses which require the System or
institutions to
indemnify must be deleted or qualified with "to the extent
permitted by the Constitution and Laws of the State of
Texas." Liquidated
damages, attorney's fees, waiver of vendor's liability, and
waiver of statutes of limitations clauses should also be
deleted or qualified
with "to the extent permitted by the Constitution and laws
of State of Texas."

Not a negotiable term. Failure to agree will render your
proposal non-responsive and it will not be considered. Do
you agree

to these terms?
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67 Remedies The parties shall be entitled to exercise any right or Yes, | Agree
remedy available to it either at law or in equity, subject to
the choice of law, venue
and service of process clauses limitations agreed herein.
Nothing in this agreement shall commit the TIPS to an
arbitration resolution
of any disagreement under any circumstances. Any Claim
arising out of or related to the Contract, except for those
specifically waived
under the terms of the Contract, may, after denial of the
Board of Directors, be subject to mediation at the request
of either party. Any
issues not resolved hereunder must be referred to
non-binding mediation to be conducted by a mutually
agreed upon mediator as a
prerequisite to the filing of any lawsuit over such issue(s).
The parties shall share the mediator’s fee and any
associated filing fee
equally. Mediation shall be held in Camp or Titus County,
Texas. Agreements reached in mediation shall be reduced
to writing, and
will be subject to the approval by the District's Board of
Directors, signed by the Parties if approved by the Board
of Directors, and, if
signed, shall thereafter be enforceable as provided by the
laws of the State of Texas.

Do you agree to these terms?

68 Remedies Explanation of No Answer N/A

69 Choice of Law This agreement and any addenda or other additions and  Yes
all contracts or awards resulting from this procurement
process, however described, shall be governed by,
construed and enforced in accordance with the laws of the
State of Texas, regardless of any conflict of laws
principles.
Not a negotiable term. Failure to agree will render your
proposal non-responsive and it will not be considered. Do
you agree to these terms?

70  Jurisdiction and Service of Process Any Proceeding arising out of or relating to this Yes
procurement process or any contract issued by TIPS
resulting from or any
contemplated transaction shall be brought in a court of
competent jurisdiction in Camp County, Texas and each of
the parties
irrevocably submits to the exclusive jurisdiction of said
court in any such proceeding, waives any objection it may
now or hereafter
have to venue or to convenience of forum, agrees that all
claims in respect of the Proceeding shall be heard and
determined only in
any such court, and agrees not to bring any proceeding
arising out of or relating to this procurement process or
any contract resulting
from or any contemplated transaction in any other court.
The parties agree that either or both of them may file a
copy of this paragraph
with any court as written evidence of the knowing,
voluntary and freely bargained for agreement between the
parties irrevocably to
waive any objections to venue or to convenience of forum.
Process in any Proceeding referred to in the first sentence
of this Section
may be served on any party anywhere in the world. Venue
clauses in contracts with TIPS members may be
determined by the parties.
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71

72

73

74

75

76

77

Alternative Dispute Resolution

Alternative Dispute Resolution Explanation of No
Answer

Infringement(s)

Infringement(s) Explanation of No Answer

Acts or Omissions

Acts or Omissions Explanation of No Answer

Contract Governance
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Not a negotiable term. Failure to agree will render your
proposal non-responsive and it will not be considered. Do
you agree to these terms?

Prior to filing of litigation, the parties may select Yes, | Agree
non-binding mediation as a method of conflict resolution for
issues arising out of or relating to this procurement
process or any contract resulting from or any
contemplated transaction. The parties agree that if
nonbinding

mediation is chosen as a resolution process, the parties
must agree to the chosen mediator(s) and that all
mediation venue shall be at a location in Camp or Titus,
County, Texas agreed by the parties. The parties agree to
share equally the cost of the mediation process and venue
cost.

Do you agree to these terms?

N/A

The successful vendor will be expected to indemnify and  Yes, | Agree
hold harmless the TIPS and its employees, officers,

agents, representatives, contractors, assignees and

designees from any and all third party claims and

judgments involving infringement of patent, copyright,

trade secrets, trade or service marks, and any other

intellectual or intangible property rights attributed to or

claims based on the Vendor's proposal or Vendor’'s

performance of contracts awarded and approved.

Do you agree to these terms?

N/A

The successful vendor will be expected to indemnify and  Yes, | Agree
hold harmless the TIPS, its officers, employees, agents,
representatives, contractors, assignees and designees
from and against any and all liability, actions, claims,
demands or suits, and all related costs, attorney's fees and
expenses arising out of, or resulting from any acts or
omissions of the vendor or its agents, employees,
subcontractors, or suppliers in the execution or
performance of any agreements

ultimately made by TIPS and the vendor.

Do you agree to these terms?

N/A

Any contract made or entered into by the TIPS is subject  Yes
to and is to be governed by Section 271.151 et seq, Tex

Loc Gov't Code. Otherwise, TIPS does not waive its
governmental immunities from suit or liability except to the
extent expressly waived by other applicable laws in clear

and unambiguous language.



78 Payment Terms and Funding Out Clause Payment Terms: Yes
TIPS or TIPS members shall not be liable for interest or
late payment fees on past due balances at a rate higher
than permitted by the laws or regulations of the jurisdiction
of the TIPS Member.

Funding Out Clause:

Vendor agrees to abide by the laws and regulations,
including Texas Local Government Code § 271.903, or
any statutory or regulatory limitations of the jurisdiction of
any TIPS Member which governs contracts entered into by
the Vendor and TIPS or a TIPS Member that requires all
contracts approved by TIPS or a TIPS Member are subject
to the budgeting and appropriation of currently available
funds by the entity or its governing body.

See statute(s) for specifics or consult your legal counsel.
Not a negotiable term. Failure to agree will render your
proposal non-responsive and it will not be considered.

Do you agree to these terms?

79 Insurance and Fingerprint Requirements Insurance (No Response Required)
Information If applicable and your staff will be on TIPS member

premises for delivery, training or installation etc. and/or
with an automobile, you must carry automobile insurance
as required by law. You may be asked to
provide proof of insurance.
Fingerprint
It is possible that a vendor may be subject to Chapter 22
of the Texas Education Code. The Texas Education Code,
Chapter 22, Section 22.0834. Statutory language may be
found at: http://www.statutes.legis.state.tx.us/
If the vendor has staff that meet both of these criterion:
(1) will have continuing duties related to the contracted
services; and
(2) has or will have direct contact with students
Then you have "covered” employees for purposes of
completing the attached form.
TIPS recommends all vendors consult their legal counsel
for guidance in compliance with this law. If you have
questions on how to comply, see below. If you have
questions on compliance with this code section, contact
the Texas Department of Public Safety Non-Criminal
Justice Unit, Access and Dissemination Bureau,
FAST-FACT at
NCJU@txdps.state.tx.us and you should send an email
identifying you as a contractor to a Texas Independent
School District or ESC Region 8 and TIPS. Texas DPS
phone number is (512) 424-2474.
See form in the next attribute to complete entitled:
Texas Education Code Chapter 22 Contractor Certification
for Contractor Employees
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80 Texas Education Code Chapter 22 Contractor Introduction: Texas Education Code Chapter 22 requires ~ None

Certification for Contractor Employees entities that contract with school districts to provide
services to obtain criminal history record information
regarding covered employees. Contractors must certify to
the district that they have complied. Covered employees
with disqualifying criminal histories are prohibited from
serving at a school district.
Definitions: Covered employees: Employees of a
contractor or subcontractor who have or will have
continuing duties related to the service to be performed at
the District and have or will have direct contact with
students. The District will be the final arbiter of what
constitutes direct contact with students. Disqualifying
criminal history: Any conviction or other criminal history
information designated by the District, or one of the
following offenses, if at the time of the offense, the victim
was under 18 or enrolled in a public school:
(a) a felony offense under Title 5, Texas Penal Code; (b)
an offense for which a defendant is required to register as
a sex offender under Chapter 62, Texas Code of Criminal
Procedure; or (c) an equivalent offense under federal law
or the laws of another state.
| certify that:
NONE (Section A) of the employees of Contractor and any
subcontractors are covered employees, as defined above.
If this box is checked, | further certify that Contractor has
taken precautions or imposed conditions to ensure that
the employees of Contractor and any subcontractor will
not become covered employees. Contractor will maintain
these precautions or conditions throughout the time the
contracted services are provided.
OR
SOME (Section B) or all of the employees of Contractor
and any subcontractor are covered employees. If this box
is checked, | further certify that:
(1) Contractor has obtained all required criminal history
record information regarding its covered employees. None
of the covered employees has a disqualifying criminal
history.
(2) If Contractor receives information that a covered
employee subsequently has a reported criminal history,
Contractor will immediately remove the covered employee
from contract duties and notify the District in writing within
3 business days.
(3) Upon request, Contractor will provide the District with
the name and any other requested information of covered
employees so that the District may obtain criminal history
record information on the covered employees.
(4) If the District objects to the assignment of a covered
employee on the basis of the covered employee's criminal
history record information, Contractor agrees to
discontinue using that covered employee to provide
services at the District.
Noncompliance or misrepresentation regarding this
certification may be grounds for contract termination.

81 Solicitation Deviation/Compliance Does the vendor agree with the General Conditions Yes
Standard Terms and
Conditions or Item Specifications listed in this proposal
invitation?
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82 Solicitation Exceptions/Deviations Explanation If the bidder intends to deviate from the General N/A
Conditions Standard Terms and Conditions or Item
Specifications listed in this proposal invitation, all such
deviations must be listed on this attribute, with complete
and detailed conditions and information included or
attached.

TIPS will consider any deviations in its proposal award
decisions, and TIPS reserves the right to accept or reject
any bid based upon any deviations indicated below or in
any attachments or inclusions.

In the absence of any deviation entry on this attribute, the
proposer assures TIPS of their full compliance with the
Standard Terms and Conditions, ltem Specifications, and
all other information contained in this Solicitation.

83 Agreement Deviation/Compliance Does the vendor agree with the language in the Vendor Yes
Agreement?
84  Agreement Exceptions/Deviations Explanation If the proposing Vendor desires to deviate form the Vendor N/A

Agreement language, all such deviations must be listed on
this attribute, with complete and detailed conditions and
information included. TIPS will consider any deviations in
its proposal award decisions, and TIPS reserves the right
to accept or reject any proposal based upon any deviations
indicated below. In the absence of any deviation entry on
this attribute, the proposer assures TIPS of their full
compliance with the Vendor Agreement.

85 Texas Business and Commerce Code § 272 SB 807 prohibits construction contracts to have provisions (No Response Required)

Requirements as of 9-1-2017 requiring the contract to be subject to the laws of another
state, to be required to litigate the contract in another
state, or to require arbitration in another state. A contract
with such provisions is voidable. Under this new statute, a
“construction contract” includes contracts, subcontracts, or
agreements with (among others) architects, engineers,
contractors, construction managers, equipment lessors, or
materials suppliers. “Construction contracts” are for the
design, construction, alteration, renovation, remodeling, or
repair of any building or improvement to real property, or
for furnishing materials or equipment for the project. The
term also includes moving, demolition, or excavation. BY
RESPONDING TO THIS SOLICITATION, AND WHEN
APPLICABLE, THE PROPOSER AGREES TO COMPLY
WITH THE TEXAS BUSINESS AND COMMERCE CODE
§ 272 WHEN EXECUTING CONTRACTS WITH TIPS
MEMBERS THAT ARE TEXAS GOVERNMENT
ENTITIES.

171002 Addendum 2 - Perma-Bound Books (Hertzberg-New Method, Inc.) - Page 17 of 18



Line Items

Response Total: $0.00
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REFERENCES

Please provide three (3) references, preferably from school districts or other governmental entities who have used vour services within

the [ast three years. Additional references may be required. DQ NQT INCLUDE TiPS EMPLOYEES AS A REFERENCE.

You may provide more than three {3) references.

Entity Name

Contact Person

Email

Phone

Dallas 1SD, Dallas, TX

Gay Patrick, Dir. Lib. Media

gapatrick@dallasisd.org

972-925-2160

Fort Worth I1SD, Fort Worth, TX

Jonathan Bey, Dir. of Purchasing

jonathan.bey@fwisd.org

817-814-2210

San Antonio ISD, San Antonio, TX

Susana Rodriguez, Dir. Lib. Media

srodriguez3@saisd.net

210-554-2530

Austin I1SD, Austin, TX

Elizabeth Polk, Lib. Coord.

elizabeth.polk@austinisd.org

512-414-4939

Gartand I1SD, Garland, TX

Teena Garvin, Lib. Coord,

tlgarvin@garlandisd.net

972-494-8230
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Certification Regarding Lobbying

Applicable to Grants, Subgrants, Cooperative Agreements, and Contracts Exceeding $100,000 in Federal Funds.

Submission of this certification is a prerequisite for making or entering into this transaction and is imposed by
section 1352, Title 31, U.S. Code. This certification is a material representation of fact upon which reliance was
placed when this transaction was made or entered into, Any person who fails to file the required certification
shail be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of congress, or an employee of a Member of Congress in connection with the awarding of
a Federal contract, the making of a Federal grant, the making of a Federal loan, the entering into a cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of a Federal contract, grant,
loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer
or employee of congress, or an employee of a Member of Congress in connection with this Federal grant or
cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “disclosure Form to
Report Lobbying,” in accordance with its instructions.

{3) The undersigned shall require that the language of this certification be included in the award documents for
all covered subawards exceeding $100,000 in Federal funds at all appropriate tiers and that all subrecipients shall
certify and disclose accordingly.

Perma-Bound Books
Name/Address of Organization

Carol Foster, Bid Coordinator
Name/Title of Submitting Official

iwhr { L?p?;i}l " 10/6/17

Signature Date
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FELONY CONVICTION NOTICE

FOR RESPONSE TO TIPS SOLICITATION

Statutory citation covering notification of eriminal history of contractor is found in the Texas Bducation
Code #44.034. Following is an example of a felony conviction notice:

State of Texas Legislative Senate Bill No. 1, Section 44.034, Notification of Criminal History, Subsection
(a}, states “a person or business entity that enters into a contract with a school district must give advance
notice to the district if the person or an owner or operator of the business entity has been convicted of a
felony. The notice must include a general description of the conduct resulting in the conviction of a felony.”
Subsection (b) states “a school district may terminate a contract with a person or business entity if the
district determines that the person or business entity failed to give notice as required by Subsection (a) or
misrepresented the conduct resulting in the conviction. The district must compensate the person or business
entity for services performed before the termination of the contract.”

THIS NOTICE IS NOT REQUIRED OF A PUBLICLY-HELD CORPORATION

{omplete only one of the three below: A or B or €.

I, the undersigned agent for the firm named below, certify that the information concerning
notification of felony convictions has been reviewed by me and the following information furnished is true
to the best of my knowledge.

Official: Carol TFoster
Print Authorized Company Official’s Name

A. My firm is a publicly held cotporation; therefore, this reporting requirement is not applicable.

Signature of Authorized Company Official:

OR

B. My firm is not owned nor operated by anyone who has been convicted of a felony:

=,

5

oo Fanden

Signature of Authorized Company Official: (

OR

€' My firm is owned or operated by the following individual(s) who has/have been convicted of a felony:

Name of Felon(s):

Details of Conviction(s):
You may attach anther sheet
Signature of Authorized Company Official:
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Federal Requirements for Procurement and Contracting with small and minority
businesses, women's business enterprises, and labor surplus area firms.

The Education Service Center Region 8 and TIPS Members anticipate possibly using federal funds for
procurement under this potential award and is required to obtain the following compliance assurance.

1. Will you be subcontracting any of your work under this award if you are
successful? (Civele one)

[ IVES or NO[/

2. Ifyes, do you agree to comply with the following federal requirements? (Circic one)

| IvES or NoO[ ]

2 CFR §200.321 Contracting with small and minority businesses, women's business enterprises, and labor
surplus area firms.

(a) The non-Federal entity must take all necessary affirmative steps to assure that minority businesses, women's
business enterprises, and labor surplus area firms are used when possible.

(b) Affirmative steps must include:

(1) Placing qualified small and minority businesses and women's business enterprises on solicitation lists;

(2) Assuring that small and minority businesses, and women's business enterprises are solicited whenever they
are potential sources;

(3) Dividing total requirements, when economically feasible, into

smaller tasks or quantities to permit maximum participation by small and minority businesses, and women's
business enterprises;

(4) Establishing delivery schedules, where the requirement permits, which encourage participation by small and
minority businesses, and women's business enterprises;

(5) Using the services and assistance, as appropriate, of such organizations as the Small Business
Administration and the Minority Business Development Agency of the Department of Commerce ; and

(6) Requiring the prime contractor, if subcontracts are to be let, to take the affirmative steps listed in paragraphs
(1) through (5) of this section.

Company Name Perma-Bound Books

Print name of authorized representative Carol Foster

Signature of authorized representative ( M{,ﬁyé Yoy i\
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CERTIFICATION BY CORPORATE OFFERER

Bg

2
e d

THE FOL £, SHOULD BE EXECUTED AND INCLUDED AS PART OF
PROPOSAL FORM/PROPOSAL FORM.

OFFERER: Perma-Bound:.BSoks.
{(Name of Corporation)

1, Todd. Young certify that T am the Secretary of the Corporation

(Name of Corporate Secretary)

named as OFFERER herein above; that

Carol Foster
{(Name of person who completed proposal document)

who signed the foregeing proposal on behalf of the corporation offerer is the authorized person that is
acting as

Bid Coordinator
(Title/Position of person signing proposal/offer document within the corporation)

of the said Corporation; that said proposal/offer was duly signed for and in behaif of said corporation by
authority of ifs governing body, and is within the scope of its corporate powers.

CORPORATE SEAL  ifavailable

SIGNATURE / 6}7’ |

10/6/17
DATE
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Texas Government Code 2270 Verification Form

Texas 2017 House Bill 89 has been signed into law by the governor and as of September 1, 2017
will become law codified as Texas Government Code § 2270 and 808 et seq.

The relevant section addressed by this form reads as follows:

Texas Government Code Sec. 2270.002. PROVISION REQUIRED IN CONTRACT. A
governmental entity may not enter into a contract with a company for goods or services unless
the contract contains a written verification from the company that it: (1) does not boycott Israel;
and (2) will not boycott Israel during the term of the contract.

IR Carol Foster as an authorized representative of

Perma-Bound Books , & contractor/vendor
Insert Name of Company

engaged by

ESC Region 8/The Interlocal Purchasing System (TIPS)
4845 Highway 271 North
Pittsburg, TX,75686

verify by this writing that the above-named company affirms that it (1) does not boycott Israel;
and (2) will not boycott Israel during the term of this contract, or any contract with the above-
named Texas governmental entity in the future. I further affirm that if our company’s position on
this issue is reversed and this affirmation is no longer valid, that the above-named Texas
governmental entity will be notified in writing within one (1) business day and we understand
that our company’s failure to affirm and comply with the requirements of Texas Government
Code 2270 et seq. shall be grounds for immediate contract termination without penalty to the
above-named Texas governmental entity.

AND

our company is not listed on and we do not do business with companies that are on the the
Texas Comptroller of Public Accounts list of Designated Foreign Terrorists Organizations per
Texas Gov't Code 2270.0153 found at https://comptroller.texas.gov/purchasing/docs/foreign-
terrorist.pdf

I swear and affirm that the above is true and cotrect.

]

[ AT ? %“@ A . 10/6/17
Signature of Named Authorized Company Representative Date
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FAILURE TO PROPERLY COMPLETE THIS FORM AND SUBMIT WITH
YOUR RESPONSE MAY RESULT

IN A WAIVER OF YOUR RIGHTS UNDER THE LAW TO MAINTAIN CONFIDENTIALITY TREATMENT
OF SUBMITTED MATERIALS.

CONFIDENTIAL INFORMATION SUBMITTED IN RESPONSE TO COMPETITIVE PROCUREMENT
REQUESTS OF EDUCATION SERVICE CENTER REGION 8 AND TIPS IS GOVERNED BY TEXAS
GOVERNMENT CODE, CHAPTER 552

If you consider any portion of your proposal to be confidential information and not subject to public disclosure putsuant to
Chapter 552 Tex Gov’t Code or other law(s), you must make a copy of all claimed confidential materials within your
proposal and put this COMPLETED form as a cover sheet to said materials then scan, name “CONFIDENTIAL” and
upload with your proposal submission, (You must include the confidential information in the submitted proposal as well,
the copy uploaded is to indicate which material in your proposal, if any, you deem confidential in the event the District
receives a Public Information Request.) Education Service Center Region 8 and TIPS will follow procedures of controlling
statute(s) regarding any claim of confidentiality and shall not be liable for any release of information required by law. Pricing
of solicited product or service may be deemed as public information under Chapter 552 Tex Gov’t Code. The Office of Texas
Attorney General shall make the final determination whether the information held by Education Service Center Region 8 and
TIPS is confidential and exempt from public disclosure.

1 D@ NOT desire to expressly waive any claim of confidentiality as to any and all information contained within our response
to the competitive procurement process (e.g. RFP, CSP, Bid, RFQ, etc.) by completing the following and submitting this sheet
with our response to Education Service Center Region 8 and TIPS. The attached containg material from our proposal that 1
classify and deem confidential under Texas Gov't Code Sec. 552 or other law(s) and I invoke my statutory rights to
confidential treatment of the enclosed materials:

Name of company claiming confidential status of material

Printed Name, Title, and Signature of authorized company officer claiming confidential status of material

Address City State ZIP Phone

ATTACHED ARE COPIES OF PAGES OF CONFIDENTIAL MATERIAL FROM OUR PROPOSAL

Express Waiver: I desire to expressly waive any claim of confidentiality as to any and all information contained
within our response to the competitive procurement process (e.g. RFP, CSP, Bid, RFQ, efc.) by completing the
following and submitting this sheet with our response to Education Service Center Region 8 and TIPS,

Perma-Bound Books
Name of company expressly waiving confidential status of material

-
CArol Foster, Bid Coordinator (; kf "}ﬁ ? [N
Printed Name, Title, and Signature of authorized company officer expressly waiving confidential status of material

617 E. Vandalia Road, Jacksonville, TL 62650 800~637-6581
Address City State ZIP Phone
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\%HU Subcontracting Plan (HSP)
QUICK CHECKLIST

While this HSP Quick Checklist is being provided to merely assist you in readily identifying the sections of the HSP form that you will need to
complete, it is very important that you adhere te the instructions in the HSP form and Instructions provided by the contracting agency.

¥ It you will be awarding all of the subcontracting work you have to offer under the contract to only Texas certified HUB vendors, complete:

[ Section 1 - Respondent and Requisition Information

[ Section 2 a. - Yes, | will be subcontracting portians of the contract

[ Section 2 b, - List all the portions of work you will subcortract, and indicate the percentage of the contract you sxpect to award to Texas cerlified HUB vendars
[] Section 2 ¢. - Yes

[ Section 4 - Affirmation

] GFE Msthog A {Attachment A} - Complete an Altachment A for each of the subcontracting opportunities you listed in Section 2 b.

¥ |f you will be subcontracting any portion of the contract to Texas certified HUB vendors and Non-HUB vendors, and the aggregate
percentage of all the subcentrading work you will be awarding to the Texas certified HUB vendors with which you have a gonlinuous
confract in place for five (5) years or less meefs or exceeds the HUB Goal the contracting agency identified in the “Agency Special
Instructions/Additional Requirements”, compiete:

[ Sestion 1 - Respondent and Requisition iniormalion
[ Section 2 a. - Yes, 1 will be subcontracting portions of the contract
[[J Section 2 b. - List aH the porions of work you wi¥f subcontract, and indicate the percentage of the confract you expect lo award {o Texas certified HUB
vendors and Non-HUB venders
LJ Section 2. - No
[T Section 2 4. - Yes
[T Section 4 - Affirmation
[ GFE Methed A (Attachment A) - Complete an Altachment A for each of the subcontracting opportunities you fisted in Section 2 b.
¥~ |f you wil be suhcontracting any portion of the contract to Texas cerified HUB vendors and Non-HUB vendors or only to Nan-HUB

vendors, and the aggregate percentage of all the subcontracting work you will be awarding to the Texas certified HUB vendors with

which you have a confinvous confract in place for five (5) years or less does nof meef or exceed the HUB Goal the contracting
agency identified in the “Agency Spedial Instructions/Additional Requirements”, complete:

[ Section 1 - Respondent and Requisition Information

[] Section 2 a. - Yes, | will be subcontracting portions of the contract

[ Section 2 b. - List all the portions of work you will subcontract, and indicated the percentage of the contract you sxpect to award to Texas certified HUB vendors
and Non-HUB vendors

[ Section 2 ¢. - No

[ Section 2. -No

[T Section 4 - Affirmation

[ GFE Mathad B (Atiachment B) - Complete an Attachment B for each of the subcontracting opportunities you listed in Section 2 b,

¥ I you will not be subcontracting any portion of the contract and will be fulfilling the entire contract with your own resources, complete:

Section 1 - Respondent and Requisition [nformation

iZ]{,.Section 2 a, - No, [ witt not be subcentracting any portion of the contract, and | will be fulfilling the entire contract with my own resources
Section 3~ Self Performing Justfication

E4 Section 4 - Affimation

*Continuous Confract: Any existing wifffen agreement (including any renewals that are exercised) between a prime contraclor and a HUB vendor,
where the HUS vendor provides the prime contractor with goods or service under the same conlract for a specified period of time, The frequency
the HUB vendor Is utifized or pald durlng the term of the coniract is not refevant fo whether the confract is considered confinuous. Twe or more
contracts that run concurrently or overlap one ancther for different periods of fime are considered by CPA fo be Individual contracts rather than
renewals or extensions lo the original confract, In such sifuations the prime contractor and HUB vendor are entering (have enfered) info “new
confracls.
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2)HUB Subcontracting Plan (HSP)

In accordance with Texas Gov't Code §2161,262, the confracting agency has determined thaf subcontracting opportunities ara probable under this contract.
Therefore, all respondents, including State of Texas certified Historically Underutilized Businesses {HUBs) must complete and submit this State of Texas HUB
Subcontracting Plan (HSP) with their respanse to the bid requisition {solicitation).

NOTE: Responses that do not include a completed HSP shall be rejected pursuant fo Texas Gov't Code §2161.252(b).

The HUB Program promotes equal business opportunities for economically disadvantaged persons lo contract with the State of Texas in accordanca with the goals
spacified in tha 2009 State of Texas Disparity Study. The statewide HUB goals defined in 34 Texas Administrative Code (TAC) §20,13 are;

o 11.2 percent for heavy construction other than building contracts,

« 21.1 percent for all building construction, including general contractors and operative builders’ confracis,
e 32.8 percent for all special trade consiruction coniracts,

¢ 23.7 percent for professional services contracts,

« 26,0 percent for all other services conitracts, and

= 21.1 percent for commodities confracts.

- - Agency Special Insfructions/Additional Requirements - -

In accordance with 34 TAC §20.14(d}{1)(D){i}, a respondent (prime confractor) may demonstrate good faith effort to utiize Texas certified HUBs for its
subcentracting opportunities if the total value of the respondent's subcentracts with Texas certified HUBs meets or exceads the statewide KUB goal or the agency
specific HUB goal, whichever is higher. When a respondent uses this method to demonstrate good faith effort, the respondent must identify the HUBS with which it
will subcontract, If using existing contracts with Texas certified HUBs to satisfy this requirement, only contracts that have been in place for five years or less shall
qualify for meeting the HUB goal. This limitation is designed o encourage vendor rotation as recommended by the 2009 Texas Disparity Study.

RSP IEH RESPONDENT AND REQUISITION INFORM

FEIN #
a. Respondent (Company)Namg; Perma-Bound Books State of Texas VID# 37-1001726
Point of Contact; Carcl Foster Phane#: 800-637-6581
E-rmail Address: fosterc@perma-bound. com Fax#  800-861-8143
b. Isyour company a State of Texas cerlified HUB? (] - Yes - No
g. Requsion# 171002 Bid OpenDate; 11/17/17

{mmiddfyyyy)
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Enter your company’s name here;  Perma-Bound Books Requisition #: 171002

[T LeR (o] EPH SUBCONTRACTING INTENTIONS RESPONDENT

After dividing the confract work into reasonable lots or pertions to the extent consistent with prudent industry practices, and taking into consideration the scope of
work to be performed under the proposad contract, including all potential subcontracting opportunities, the respandent must determine what portions of wark,
including goods and services, will be subcontracted. Note: In accordance with 34 TAC §20.11,, an "Subconfractor® means a person who contracls with a prime
contractor to work, to supply commodities, or to contribute toward completing work for a governmental entity.

a. Check the appropriate box (Yes or No) that identifies your subcontracting intentions:

[T - Yes, I will be subcortracting portions of the centract. (If Yes, complete Item b, of this SECTION and continue to ltem ¢ of this SECTION.)
1 - Mo, | will not ba subcentracting any portion of the contract, and § will be fulfiling the entire contract with my own resources. {If Mo, continue to SECTION 3
and SECTION 4.}

b. List all the portions of work (subcontracting oppertunities} you wili subcortract. Alse, based on the total value of the contract, identify the percentages of the contract
you expect to award to Texas certified HUBs, and the percentage of the contract you expsct ta award ie vendors that are not a Texas certified HUE (ie., Hon-HUB}.

HUBs MNon-HUBs
Pementage of the contract Percentage of the contract
tem# Subcontacing Opporunty Descrpon pgasd e i | ogecadlo b sboriscd b | Forcnegeat oot
a gentinious condract” In continuous coniract® In place 1o non-HUBs.
place for five (5) years orless. | for mor than five (5) years.

1 % % %
2 % % Y
3 % % %
4 % % %
§ % % %
8 % Y %
7 % % %
8 Yo % %
9 % % %
10 % % %
11 Y % %
12 % % %
13 % % %
14 % % %
15 % % %
Agaregate percentages of the contract expected to be subcontracted: Y % %

(Note: If you have more than fifteen subcontracting opportunities, a continuation sheet is available onfine at hitp:/iwind ow.state.tx. us/precurement/prog/hub/hub-

subcontracting-plan/).

c. Check the appropriate box (Yes or No) that incicates whether you will be using only Texas certified HUBS to perform all of the subcentracting opporiunities you
listed in SECTION 2, ltem b.

[ - Yes (if Yes, continue to SECTION 4 and complete an "HSP Good Faith Effort - Method A (Atiachment A)® for each of the subcontracting opportunities you listed.)
[ - Mo (If Mo, continue to Itam d, of this SECTION,)

d. Check the appropriate box (Yes or Noj that Indicates whethar the aggregate expected percentage of the contract you will subeontract with Texas certified
HUBs with which you have a continuous contract* in place with for five (5) years or less meets or exceeds the HUB goal the contracting agency
identifiec on page 1 in the “Agency Special Instructions/Additionat Reguirements”.

3 - Yes {If Yes, continue to SECTION 4 and complete an "HSP Good Faith Effort - Method A (Attachment A)" for each of the subcontracting opportunifies you fisted.)
[T - Mo (If Mo, continue to SECTION 4 and complete an "HSP Good Faith Effort - Method B (Attachment 8)" for each of the subcontracting opportunities you listed.)

s . N ]
“Contlnvols Confract: Any existing wriffen agreement (including any renewals that are exercised) between a prime contractor and a HUB vendor,
where the HUB vendor provides the prime confraclor with goods or service under the same confract for & specified period of time. The frequency
the HUB vendor is utilized or paid during the lerm of the contract is nof relevant to whether the confract is considered confinuous, Two or more
confracis that run concurrently or overlap one another for different periods of time are considered by CPA to be individual contracts rather than
renewsls or extensions o the orlginal confract. In such sifuafions the prime coniractor and HUB vendor are entering (have entered) into “new
confracts.
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Enter your company's name here:

Perma-Bound Books

Requisiion #: 171002

YB7R SUBCONTRAGTING INTENTIONS RESPONDENT {CONTINUATION SHEET)

a. This page can be used as a continuation sheet to the HSP Form's page 2, Section 2, Item b. Continue listing the portions of work {subcontracting
opportunities) you will subcontract. Also, based on the total value of the contract, identify the percentages of the contract you expect to award to Texas certified
HUBs, and the percentage of the contract you expect to award to vendors that are not a Texas certified HUB (i.e., Non-HUB).

HUBs Non-HUBs
Perceniage of the contract Percertage of tha contract
tem # Subcontracting Oppartunity Description expected fo be subcantracted to | expected to be subcontracted | Percentage of the contract
HUBs with which you have a | to HUBS with which you have a | expected to be subzontracied
confinugus conjract* In place confinuous coniract® in place to non-HUBs.
for five_(5) vears or less. for mote than five {5) years.

16 % % %
17 Yo % %
18 % % %
19 % % %
20 % % %
21 % % %
22 % % %
23 % % %
24 % % %
25 % % %
26 % % o
27 % % Yo
28 % % %
29 % % %
30 % Ya %
31 % % %
32 o, o %
33 % % %
a4 % % %
35 % % %
36 % % %
37 % % %
33 % % %
39 % % %
4D % % Yo
41 % % %
42 % % %
43 % % %

Aggregate percentages of the contract expected to be subcontracted: % % %

"Continuous Conlract: Any existing wiftfen agreement (including
where tha HUB vendor provides the prime conlractor with goods or service under the same contract for a specified period of ime. The irequency
the HUEB vendor is ulilized or paid during the ferm of the confract Is not refevant fo whether the contract is considerad confinuous. Two or more
contracts that run concurrently or overlap one another for different periods of time are considered by CPA fo be Individual contracts rather than
renewals or exfensions to the original contract, In svch situations the prime contractor and HUB vendor are entering (have enlfered) info “new
confracts.

HSP -- SECTICN 2
(Continuation Sheet}
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Enter your company's hame here:  Perma—Bound Books Requisition #: 171002

If you responded “No “to SECTION 2, Item a, you must complete

this SECTION and continue fo SECTION 4)

Check the appropriate box (Yes of No) that indicates whether your response/proposal contains an explanation demonstrating how your company will fulfill the entire
contract with its own resources.

[1- Yes {If Yes, in the space provided below list the specific page(s)/section(s) of your proposal which explains how your company will perform the
entire contract with its own equipment, supplies, materials and/or employees.)

O -Ne (if Mo, in the space pravided below explain how your company will perform the entire contract with its own equipment, supplies, materials and/
or employees.)

Perma-Bound Beooks is the sole scource for Perma-Béund books. We include a brief

ol letter and enclose the specifications that detail our operation.

In addition to our sole source binding, we also sell Trade, Library and
paperback bindings. We can provide virtually any title available in print from
publishers.

Perma~Bound Books is a supplier of books and educational materials for grades
PreX through 12 for use in school classrooms and libraries.

Perma-Bound stocks over 70,000 titles with an inventory of 3,500,000 to assure
rapid delivery or orders.

All binding, storing, processing in done at our own state of the art facility

located at 617 E. Vandalia Reoad, Jacksonville, IL

In addition to books, we also supply eBooks, Audios, Videos, Cds, DVDs, Teacher's
Guides, Perma-Guides, Novel Units, and Student Packets.

Perma-Bound Books does not subcontract any work.

SECTION-4: ==Yl

As evidenced by my signature balow, | affirm that | am an authorized representative of the respondent fisted in SECTION 4, and that the information an supporting
documentation submiited with the HSP s true and correct. Respondent understands and agrees that, if awarded any portion of the requisition:

¢  The respondent will provide notice as soon as practical to all the subcontractors (HUBs and Non-HUBs) of their selecticn as a subconiractor for the awarded
contract. The notice must specify at a minimum the confracting ageney's name and its point of contact for the contract, the contract award number, the
subcontracting opportunity they (the subzontractor) will perform, the approximate dollar value of the subcontracting opportunity and the expected perceniage of
the totel contract that the subcontracting opportunity represents. A copy of the notice required by this section must also be provided to the contracting egency’s
point of contact for the contract no Tater than ten {10) working days after the contract is awarded.

e The respondent must submit monthly compliance repotts (Prime Contractor Progress Assessment Report — PAR) to the conirasting agency, verifying its
compliance with the HSP, including the use of and expendituires made fo its subcontractors (HUBs and Non-HUBs). (The PAR is available at
hittp: /fwww. window. state. t.us/procurement/prog/fubhub-forms/progressassessmentrpt xs).

e The respondent must saek approval from the confracting agency prior to making any modifications to its HSP, including the hiring of additional or different
subcontractars and the termination of a subcontractor the respondent identified in its HSP. If the HSP is modified without the contracting agency's ptior
approval, respondent may be subjact to any and all enforcement remedies available under the contract or ctherwise available by law, up o and including
debarment from all state contracting.

=  The respondent must, upon request, allow the contracting agency to parform on-site reviews of the company’s headguarters and/or work-site where services
are being performed and must provide decumentation regarding staffing and other resources.
-

/7

\__4;,&43{ %@}f% Carol Foster Bid Coordinator __ 10/6/17
Signature Printed Name Title Date
(mmiddyyyy)
Reminder:

> |f you responded "Yes" to SECTION 2, ftems ¢ of d, you must complete an "HSP Gocd Faith Effort - Msthod A (Attachment A)" for each of the
subcontracting opportunities you listed in SECTION 2, Item b,

¥ |f you responded ‘No” SECTION 2, Items ¢ and d, you must complete an "HSP Good Faith Effort - Method B (Attachment B)’ for each of the
subcontracting opportunities you listed in SECTION 2, ltam b,

3
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HSP Good Faith Effort - Method A (Afiachment A)

Enter your company’s name here; Requisition #:

IMPORTANT. If you responded * Yes” tc SECTION 2, Hems ¢ or d of the completed HSP form, you must submit a compieted "HSP Good Faith Effort - Method A
(Attachment A}" for each of the subcontracting opportunities you listed in SECTION 2, Item b of the completed HSP form. You may photo-copy this page or
download the form at htip/fwindow.state. b us/procurement/oroghub/ub-forms/hub-sheont-plan-ofe-achm-a.pdf,

I eRA[0 N E - SUBCONTRACGTING OPPORTUNITY
Enter the item number and description of the subcontracting apportunity you listed in SECTION 2, ltem b, of the completed HSP form for which you are completing
the attachment,

Item Number: Description:

Tl H SUBCONTRACTOR SELECTION

List the subcontractor(s) you selected to perform the subcontracting opportunity you listed above in SECTION A-1. Also identify whethar they are a Texas certified
HUB and thelr VID number, the approximate dollar value of the work to be subcontracted, the expected percentage of work fo be subcontracted, and indicate whether
the company Is a Texas certified HUB

Company Name Texas certified HUB (Re\égrglg s Chpproximate Perciniageat

certified HUB) Contract
OYves [I-Mo $ %
-Yes  [-No % %
O-ves [J-No $ %
[1-Yes I -No $ o
O-Yes [J-No $ %
[1-Yes E1-Mo $ o
O-Yes ©-No $ %
O-Yes [1-No $ %
-ves [I-No $ ”
O-ves [QJ-Ne $ %
[J-Yes [J-No $ %
CI-Yes [J-Ne $ %
O-Yes [J-No $ %
O-Yes [-No 3 %
O-Yes [J-No $ %
O-Yes [I-No $ o
OO-Yes [OJ-No $ %
[J-Yes [3-No 3 ”
[O-Yes F1-No $ "
O-Yes [-MNo $ %
Cl-Yes [J-Ne $ %
[0-Yes [J-No $ %
[3-Yes []-No $ %

REMINDER: As specified in SECTION 4 of the completed HSP form, if you (respondent) are awarded any portion of the requisition, you are raquired to
provide notice as scon as practicaf to all the subcontractors {HUBs and Non-HUBS) of their selection as a subcontractor. The notice must specify at a minimum the
coniracting agency's name and its point of contact for the confract, the contract award number, the subcontracting cpportunity they (the subcontractor) will perform,
the approximate dollar value of the subcontracting opportunity and the expected percentage of the total contract that the subcontracting opportunity represents. A
copy of the notice required by this section must also be provided to the cantracting agency’s point of contast for the contract no later than ten (10) working days after
the contract is awarded,
Page 1 of 1
(Attachment A)




HSP Good Faith Effort - Method B (AttachmentB) ™"

Enter your company’s name here: Requisition #

IMPORTANT: If you responded “Yes' to SEGTION 2, items ¢ or d of the completed HSP form, you must submit a completad "HSP Good Faith Effort -
Method B (Attachment B)" for gach of the subconiracting apportunities you listed in SECTION 2, item b of the completed HSP form, You may photo-copy this
page or downioad the form at htip:/iwindow. state. tx.us/procurement/prog/hub/ub-forme/hub-sheont-plan-gfe-aghm-b.odf,

R SeHITe VR E SUBCONTRACTING OPPORTUNITY
Enter the item number and description of the subcontracting opportunity you listed in SECTION 2, Item b, of the completed HSP form for which you are completing

the attachment,

item Number: Description:

_ B-2 MENTOR PROTEGE PROGRAM
If respondent is participating as a Mentor in a State of Texas Mentor Protégé Program, submitting fls Protégé (Protégé must be a State of Texas certified HUB} as a
subcontraclor to perform the subcontracting opportunity listed in SECTION B-1, constitutes a good faith effor to subcontract with a Texas certified HUB towards that
specific portion of work,

Check the appropriate box (Yes or No) that indicates whether you will be subcontracting the porlion of work you listed in SECTION B-1 to your Protége.
£ - Yes (If Yes, to continue to SECTION B-4.)
- No I Not Appllcab!e (if No or NoMppﬂcable continve to SECT?ON B 3 and SECTION B-4 )

SECTIGN B—3 NOT!FICATEON OF SUBCONTRACTING OPPORTUNITY
When completing this section you MUST comply with items a. b, ¢ and d, thereby demonstrating your Good Faith Effort of having notified Texas certified HUBs and

trade crganizations or development centers about the subconfracting opportunity you fsted in SECTION B-1. Your nofice should include the seope of work,
informaticn regarding the location to review plans and specifications, bonding and insurance requirements, required quatfications, and identify a contact person.
When sending nofice of your subcontracting opportunity, you are encouraged to use the attached HUB Subcontracting Opportunity Notice form, which is also available
online at hite:/iwwiw.window, stale.ix. usiorogurement/oreg/rubhub-subcontracting-plan.

Retain supporting documentation (i.e., certified letier, fax, e-mail) demonstrating evidence of your good faith effort to notify the Texas certified HUBs and trade
organizations or development centers, Also, bs mindful that @ working day is considered a normal business day of a state agency, not including weekends, federal or
state holidays, or days the agency Is declared closed by its executive cfficer, The initial day the subcontracting opperiunity notice is sent/provided to the HUBS znd to
the trade organizations or development centers is considered to be “day zero” and does not count as one of the seven (7) working days.

& Provide written notfication of the subcontracting opportunity you listed in SECTION B-1, to three (3) or more Texas certified HUBs. Unless the confracting
agency specified & different time period, you must atlow the HUBs at least seven (7) working days fo respond to the notice priar 1o your submitting your bid
response to the contracting agency. When searching for Texas certfied HUBs, ensure that you use the State of Texas’ Centralized Master Bidders List (CMBL)

and Historically Underutilized Business (HUB) Search directory located at hitp/fmycpa.state ix.ustpassemblsearch/index,jsn, HUB Status code "A” signifies that

the company is a Texas certified HUB.

b. List the three (3) Texas ceriified HUBs you natified regarding the subcontracting opportunity you listed in SECTION B-1. Include the company's Vendor ID (ViD)
number, the date you sent natice to that company, and indicate whather it was responsive or non-responsive o your subcontracting opportunity rotice,

Date Notice Sent -
Company Name VID Number i) Did the HUB Respond?
[1-Yes [3-No
O0-Yes [J-No
[1-Yes -Ne

C. Provida written notifcation of the subcontracting opportunity you listed in SECTICN B-1 to two (2) or more trade organizations or development centers in Texas to
assist in identifying potential HUBs by disseminating the subcontracting opportunity to their members/participants. Unless the contracting agency specified a
different time peried, you must pravide your subcontracting opportunity notice to frade organizations or development centers 2t feast seven (7} working davs pricr fo
submitiing your bid response to the contracting agency. A list of trade crganizations and development centers that have expressed an interest in raceiving notices
of subcontracting opportunities is available on the Statewide HUB Program's webpage at http:/fwww window.state, b, usfprocurem og/hubimwb-links-{/,

d. List fwo (2} trade organizations or development centers you notified regarding the subcontracting opportunity you listed in SECTION B-1.Include the date
when you sani nofice to it and indicate if It accepted or rejected your notice.

Trade Organizations or Development Centers Dat;nmzigfygent Was the Notice Accepted?
- Yes [O- No
[3-Yes [1-No
Page 1 of 2

(Attachment B)
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HSP Good Faith Effort - Method B (Attachment B) Cont.

Enter your company's name here: Reguisition #;

=R e V= H SUBCONTRAGTOR SELEGTION
Enter the item number and description of the subcontracting opporiunity you fisted in SECTION 2, #em b, of the complsted HSP form for which you are completing
the attachment.

a  Enter the item number and description of tha subcontracting opportunity for which you are completing this Attachment B continuation page,
Item Number: Description:

b. List the subcontractor(s) you selected to perform the subcontracting opportunity you listed in SECTION B-1. Also identify whather they are a Texas cerlified
HUB and their VID number, the approximate dollar vaiue of the work Lo be subcentracted, the expected percentage of work to be subcontracted, and indicate
whether the company is a Texas certified HUB.

Company Neme Texas certified HUB (;’; ﬁm’m&ig 6:5;2:—0::?;1}; Pefé(sri?ge g of

carlified HUB) Contract
El-Yes [-No $ %
[1-Yes 0 -No % %,
O-Yes  [d-Ne $ %
Cl-Yes E-No $ %
C-Yes DO-No $ %
[ -Yes [1-Neo $ %
[1-Yes -HNo $ o%
O-Yes [I-No $ %
O-Yes O0-No $ %
CI-Yes 0 -No $ %

c. Ifany of tha subcontractors you have selected fo perform the subcantracting oppartunity you listed in SECTION B-1 is not a Texas certified HUB, provide written
justification for your selection process (atiach additional page if necessary):

REMINDER: As specified in SECTION 4 of the completed HSP form, if you (respondent) are awarded any portion of the requisition, you are required to provide
notice as scon as practicel to all the subcontractors (HUBs and Non-HUBs) of their selection as a subcontractor. The notice must specify at a minimum the

contracting agency's name and its point of contact for the contract, the contract award number, the subcontracting opportunity it {the subcentractor) will perform, the
approximate dollar value of the subcontracting opportunity and the expected percentage of the total contract that the subcontracting opportunity represents. A copy of
the notice required by this section must also be provided to the contracting agency's point of contact fur the contract no later than ten (10) working days after the
contract is awarded,

Page 2 of 2
(Attachment B)



Rev. 1014

JHUB Subcontracting Opportunity Notification Form

In accordance with Texas Gov't Code, Chapter 2161, each state agency that considers entering into a contract with an expected value of $100,000 or more shall, before the
agency solicits blds, propesals, offers, or other applicable expressions of interest, determine whether subcontracting opportunities are probable undar the contract. The state
agency | have identified below in Section B has determined that subcontracting opportunities are probable under the requisition to which my company witt be responding,

34 Texas Adminisirative Code, §20,14 requires all respondents (prime contractors) bidding on the contract to provide notice of each of their subcontracting opportunities to at
least three {3} Texas vertified HUBs (who work within the respective industry appficable to the subcontracting opportunity}, and allow the HUBSs at least seven (7) working days fo
respond to the notice prior to the respondent submitting its bid response to the contracting agency. In addition, at least seven (7) working days prior to submitting its bid response
to the contracting agency, the respondent must provide notice of each of its subcontracting epportunities to jwo (2} or more rade organizations or development centers (in Texas)
that serves members of groups (i.e., Asian Pacific American, Black American, Hispanic Amerfcan, Native American, Woman, Service Disabled Veteran) identified in Texas
Administrative Code, §20.11(19)({C).

We respectfully request that vendors interested in bidding on the subcontracting cpportunity scope of work identified in Section C, item 2, reply no (ater than the date and time
Identified in Section C, lter 1. Submit your response to the pomt -of-contact referenced in Section A.

: SECTION A__ PRIME CONTRACTOR'S INFORMATION

Company Name: State of Texas VID #:
Point-of-Contact: Phone #:
E-mail Address: Fax #:

CONTRACTING STATE AGENCY AND REQUISITION INFORMATION

Agency Name:
Point-of-Contact: Fhone #:
Requisition #: Bid Open Date:

{mm ﬁddlyyyy)

SECTION C SUBCONTRACTING OPPORTUNITY RESPONSE DUE DATE D ESCRIPTION R EQUIREMENTS AND RELATED INFORMATION

1. Potential Subcontractor’s Bid Response Due Date:

If you would like for our company to consider your cormpany’s bid for the subcontracting opportunity identified below in Item 2,
we must receive your bid response no later than  Select on

Central Time Date {mmiddiyyyy)

In accordance with- 34 TAC-§20.14, ‘sach Hotice of subcontractmg opporrumry shall be prowded to at least three (3) Texas cerified HUBs, and
allow the HUBs at least seven ({7) working days to respond to the notice prior to-submitting our bid response To the contracting -agency. In addition,
at leasf seven (7) working days prior to us submitting our bid response fo the contracting agency, we must provide notice of each of our
subcontracting opportiinities to two (2) or more trade organizations or development centers (in Texas) that serves members of groups fie.,

Asian Pacific American, Black American, Hispanic American, Native Amerlcan Woman, Service Disabled Veteran) identified in Texas
Administrative Code, §2O 1 1(19)(0}

(A wodfmg day Is considered a normal business day of a stale agency, not including weekends, federal or stale holidays, or days the agency Is
declared ciosed by its executive officer. The initial day the subcontracting opportunity notice is sant/p_m_wded to the HUBs and to the trade
organizations or development cehters is considerad to be 'day zero™ and doss not count as one of the seven (7) working days.) :

2. Subcontracting Opportunity Scope of Work:

3. Required Qualifications: D Not Applicable

4. Bonding/Insurance Requirements: []- Not Applicatite

5. Location to review plans/specifications: []- Not Applicable




THE STRONGEST BOOKS YOU CAN BU

A DIVISION OF HERTZBERG-NEW METHOD, INC.

617 E. VANDALIA ROAD
JACKSONVILLE, ILLINOIS 62650-3599
800-637-6581

217-243-5451

FAX: 800-551-1169

FAX:217-243-7505

WEB SITE: hitp:/fwww.perma-bound .com

Serving schools
and libraries
with pride,

for aver

a century

and a half.

October 6, 2017

TIPS The Interlocal Purchasing System
Region VIll Education Service Center
4845 US Hwy. 271 North

Pittsburg, TX 75686

Re: RFP Library Books and Literature
Due November 17, 2017 at 3:00 P.M.

Warranty

Perma-Bound boolks are unconditionally guaranteed. If you are ever

dissatisfied with a book in our Perma-Baund bindings, we will replace it.

Trade and Library editions are guaranteed for one year.

Paperbacks are guaranteed for 30 days from manufacturer’s defects.




) WGEST BOOKS YOU CAN BUY

A DIVISION OF HERTZBERG-NEW METHOD, INC.

617 E. VANDALIA ROAD
JACKSONVILLE, ILLINOIS 62650-355%9
800-637-6581

217-243-5451

FAX: 800-551-1169

FAX: 217-243-7505

WEB SITE: hitp://www.perma-bound.com

Serving schools
and libraries
with pride,

for over

a century

and a half.

QOctober 6, 2017

TIPS The Interlocal Purchasing System
Region VIII Education Service Center
4845 US Hwy. 271 North

Pittsburg, TX 75686

Re: RFP Library Books and Literature
Due November 17, 2017 at 3:00 P.M.,

Goods and Services

Perma-Bound online catalog: www.perma-bound.com




THE STRONGEST BOOKS YOU CAN BUY
ADIVISION OF HERTZBERG-NEW METHOD, INC,

617 E. VANDALIA ROAD
JACKSONVILLE, ILTINOIS 62650-3599
800-637-6581

217-243-5451

FAX: B00-551-1169

FAX: 217-243-7505

WEB SETE: hup://wew.perma-bound. com

Serving schools
and libraries
with pride,

for over

a century

and a half.

October 6, 2017

TIPS The Interlocal Purchasing System
Region VI Education Service Center
4845 US Hwy. 271 North

Pittsburg, TX 75686

Re: RFP Library Books and Literature
Due November 17, 2017 at 3:00 P.M.

VENDOR PROFILE

Vendor Services
Manufacturer direct: Perma-Bound Books is the sole source
for Perma-Bound books. We include a brief letter and
enclose the specifications that detail our operation.

Value-added reseller: Perma-Bound Books, in addition to
aur sole source hinding also sells Trade, Library and Paperback
bindings. We can provide virtually any title available in print
from publishers.

We also provide the following free services:

1. Perma-eHub — Manages your eBook licenses from a

single, central location. Perma eHub offers Multiple User
Types, Integrated Search Tools, Easy Use Permissions, Import
User Databases, Integrated eReader, and Personal Login Page.
2. Collection Development Services - Create lists customized to
individual librarian’s needs. Create opening day collections
for new schools.

3. CAP program {Collection analysis & planning)} A powerful
tool for evaluating current cellections, helps you plan for the
future, and maps out a five-year plan to help libraries achieve
their fullest potential. Minimizes chances of purchasing
duplicates. Provides demographics/budgets allocations to
allow for tailored reports and title suggestions for school
needs.

4. Manage My Collection Service — Eliminates duplicates, you
know immediately if a title already exists in your library. After
initial MARC record upload you can set your account to
automatically upload MARC records any time you order,

5. Order Typing Service — Teachers and Librarians can create
their own lists online. Lists can be saved/edited or printed to
be attached to a purchase order.

6. Grants and Funding — our website provides free, exclusive
access to funding opportunities.




'7® October 7, 2017
TIIE STRONGEST BOOKS YOU CAN BUY
ADIVISION OF BERTZBERG-NEW METHOD, INC.

617 E. VAND ROAD TIPS The Interlocal Purchasing System

JACKSONVILLE, ILLINOIS 62650-3599 REgion VIII Education Service Center
800-637-6581 4845 US Hwy 271 Nerth

217-243-5451 Pittsburg, TX 75686

FAX: 800-551-1169

FAX: 217-243-7505 :

WEB SITE: http://www.perma-bound.com Re: RFP 171002 Books and Library and Educational
Materials
Due November 17, 2017 at 3:00 P.M.
Sole Source Letter

To Whom It May Concern:

Perma-Bound Books has a collection of over 55,000 titles. We are
the sole source for Perma-Bound Books. We purchase publisher's
editions and pre-bind them in our state-of-the-art production
facility to meet the highest quality control standards and strict
library binding specifications. Our Perma-Bound bindings are
unconditionally guaranteed. The specifications are enclosed and
they state in detail our operation.

Perma-Bound Books cannot be purchased from any source other
than Perma-Bound, a Division of Hertzberg-New Method, Inc.,
Jacksonville, IL 62650.

Sincerelyw,_ﬂ__h_,,__ .
//// / £ s
{ vy e

Todd Young
Secretary-Treasurer

Perma-Bound Books, A Division of
Hertzberg-New Method, Inc.

Serving schools
and libraries
with pride,

for over

a century

and a half.



These specifications apply to the binding of Pre-Bound Books in a hard cover binding, and the binding itself
should be unconditionally guaranteed against faulty materials of workmanship of any kind.

A.

Original Publisher’s adhesive will be completely removed from the spine of the volume. Removal will

~ be clean, without fraying, tearing, or mutilation of the parts, pages or contents of volume.

Double fan adhesive binding shall be used. No drilling or stapling will be permitted. Durable easy
opening should result, allowing the volume, when open, to lie flat, without stress or tightness of any
kind.

Adhesives shall be high grade internally plasticized co-polymer acetates of an emulsion type that meet
AH-30 performance standards. Adhesive application is made to outer spine edge, as well as inner edge
on both front and back of page by double fanning process. Run-in of adhesive not to exceed .0625 of an
inch. Adhesive should be evenly and uniformly distributed.

Polyurethane reactive hot melts form an mstant bond by the loss of heat which later crosslinks into a
urethane material with better heat and water resistance. Conventional hot melts not permitted.

Trimming should not be in excess of 0.125 of an inch on spine, top, bottom or fore edge of volume.

Covers shall be laminated with a clear polyester film, thickness should be rated at, excluding the
adhesive, not less that,.001 of an inch in thickness and be free from blemishes or distortions of any kind.

Children’s books, 3/8 inch or less in thickness, should be equal to the Styleline Binding Specifications
of Perma-Bound books. Styleline Binding s a Perma-Bound exclusive and patented process.

Endsheets have 2 1/4 inch wide reinforcing cloth extension, with a second leaf attached to the extension
along the binding edge.

The inlay will be made from flexible paperboard with the grain running parallel to the spine of the case.
The inlay will be cut to the length of the volume and the full width of the spine board separation. This
will be securely fastened in place in making the case. The case, before casing in, will be formed in such
a way as to score the inlay, providing flexibility and openability. The book is then cased so that book
hinge and spine are bonded to the cover in both the hinge and full width at the spine joint. In this
manner, the joint and the hinge are fully locked in the wrap-around to the spine of the book, eliminating
any buckling, space separations or gapping.

Cover base paper turn in on case boards should be at least .006 of an inch in thickness without
lamination. Turn in should not be less that .500 of an inch.

Binders board should be Davey or equal cover board with thickness of not less than .060 of an inch.
Board shall be in conformance with Commercial Standards CS-50-34.

Back lining on spine should be full length of backbone. Back lining shall consist of stretch fabric
(minimum .018 of an inch in thickness).



All end papers shall be fabricated into a unit with the grain of the paper running paralle! to the spine of
the book and consisting of at least one free endleaf.

Volumes shall be cased in with a glycol paste of polyvinyl resin - processed through a building-in
machine - with sufficient pressure to insure good adhesion of the end papers and proper adhesion in the

joints.

All cases will have an inlay of flexible paper, with the grain running lengthwise of the inlay, securely
attached to the inside of the backbone of the cover.

All volumes are to be rounded and backed.
All work is to be processed in binder’s own plant and facilities.

Quality Control Station should be set up at each operation, the end result should be an unconditional
guarantee.

Adequate inventories of all titles will be carried to assure 90% or better fulfillment and prompt deliveries
of all orders.

The plant and facilities should be open for inspection.

Shipment must be made within 30 days of receipt of order.




The Ifghtwefght binding provides an inexpensive
book, but will not hold up as well to repeated use.

A hard-bound book that will last fonger than a
paperback, but it may not be designed for heavy
circulation and handling.

Trade books will feature an upgraded publisher
binding and can withstand medium use.

A BOOK MADE TO LAST!

Bound for durability with sturdy binders board,
flannel spine reinforcement, and flexible
adhesives, Laminated covers are impervious

to stains and scuffs.

Perma-Bound books will last through multiple
student use, year after year, and each one carries
our Unconditional Guarantee—If you are ever
dissatisfied with a book in the Perma-Bound
binding, we wilf replace iti

Perma-Bound: THE Smart Choice For Tough Times

'
mwm 617 East Vandalia Road, Jacksonville, lllinois 62650
_ it "o phone: 1-800-637-6581 « fax: 1-800-551-1169

- books@perma-bound.com » www.perma-bound.com

THE STRONGEST Books You Can Buy




“Bright illustrated covers:

Laminated polyester
coating

High density
commercial

Rounded & backed binders board

Reinforced flannel Polyvinyl adhesive

Styleline Binding
Children’s books 3/8"thick or less are sewn and bound with Perma-Bound’s patented process.

- Paperboard inlay focks in pages.
» 2 1/4" reinforcing cloth extension provides supports for pages.

Laminated polyester coating—______

Bright illustrated covers

iy Highdensity
~ commercial
binders board

Extra wide inlay to -

lock in sewn pages Reinforced cloth

: end papers
Sewn binding 8/40 455602




No other manufacturer can match the
durability and value of a Peyma-Bound book.

‘1. High-density ‘4 Rounded & backed
binders board | Our specialized process createsa

Provides strength and is book that can be opened hundreds

garanteed not to warp. of times and will always lie flat.

2 Laminated covers 5 Polyvinyl adhesive

" Aone milimeter-thick polyester film Our special palyvinyl adl'.xeslve
makes our covers resistant to stains and cures for 2‘% hours and w1.]l never
marks, 2nd able to withstand heavy use. crack, keeping the pages intact.

PUR adhesive
Polyurethane reactive hot melt (PUR)
ig the best adhesion for binding.

-8 Reinforced flannel spine
Every spine is reinforced with

flannel for extra durabifity.
; For more information, see
| www.perma-bovmd.com/pur
For more information Phone 800-637-6581

www.perma-bound.com/our-binding ~ Fax 800-551-1169
- E-mail books@perma-bound.com

Scan ocur QR code
ta be taken directly
to our wehsite,

Perma-Bound
617 East Vandalia Road
Jacksonville, Il 62650



All Cirgutation Systems
Berma-Bound’s MARC records accommodate all circulation systems, including

Fo/ it Girc Plus, Winnebago, Alexandria, Dynix, Mandarin, Athena, and SIRS).
58 a.system.not listed, we will be able fo provide records to you.

Complete US MARC Records
0irr records are enhanced with information necessary for complete database

rGhing,; inciuding Reaning Program Note, Target Audience, Genre Heading,
Win, genmes and Summary Statement,

Hece:wng Your Records
a5t your records on disk, via email, or on our website for faster delivery.

[ Kils & Circulation Kits

Weprovide a varisty of Kit Options to accommodate your needs. Kits can
e ordered unatiached or attached. Catalog cards are printed on durable,
ear-resistant, library stock.

~Hand Stamping

mpriat your books with your school’s stamp. We create your stamp,
nd.itis kept i in your file at Perma-Bound for future orders.

Theft Deiecttan

eep your books safe with our theft detection systems, including 3M Tattle
Tap or Gheck-point Detection Tags.

, Both caralag cards and books can be presortad and shipped to you shelf-ready.

| Bamadmg
. Perma-Bound takes great care to match your barcode numbers to your
“existing system. We can code for interleaved 2 of 5, 3 of 9, or CODABAR.




Col ection

Our free service helps you create
an exceptional library.

Evaluate your collection Plan for the future

Our C AP progratn is a powerful, Our program reviews your

free tool for evaluating your current collection, identifies

current collection. This online incomplete records, and maps

program assesses your collaction out a five-year acquisitions plan

by Dewey number and copyright designed to help your lbrary

to provide you with detailed achieve its fullest potential.

tables, charts, and graphs for .

a corprehensive overview of Avoid duplicate purchases

your library’s assortment, ¢ AP works in conjunction with
Manage My Collection {MmMC), -

our collection management book-
matching program, to minimize

the chances of purchasing books

already on your shelves.
Por more information Phone 800-637-6581
www.perma-bound.com Fax 800-551-1169

E-mail bookseperma-bound.com

Perma-Code
Scan this QR code
to be taken directly
to our website.

456143 10/11

Receive customized
selections

Provide us with your school
demographics and library budget
allocations to receive tailored
reports and title suggestions for
yaur school's needs.

Perma-Bound
617 Bast Vandalia Road
Jacksonvitle, IL 62650

22011 Perma-Bound Books




THESTRONGEST BOOKSYoUCANBUY

Rediscover the joiy'oif réading i'n;.'- an éxcitihg new

way with Perma-Bound’s eBook platform!

As you may know, Perma-Bound’s
Perma-eBooks are becoming a
popular alternative to a standard
printed book. They offer portability
and flexibility, and take up no shelf
space unlike a physical book.
Perma-Bound’s Perma-eBook
program offers everything

you need to get your school or
library started with ease.

Multiple Platform
Capability

eBooks from Perma-Bound offer
multiple platform capability,
meaning you can use our browser-
based Perma-eReader on PCs,
Macs, tablets, laptops, notebooks,
and other electronic devices.

Usability

With Perma-eBoocks from Perma-
Bound in your school and/or

library, you can use a projector or
whiteboard to display eBooks for the
entire class, creating an electronic
“Big Book.” In addition, middle
school and high school students

can read their classroom novels, ag
well as many other exciting titles,

Phone BO0-637-6581
Fax B00-551-1169
E-mail books@perma-bound.com

Perma-Bound
617 East Vandalia Road
Jacksonville, TL 62650

: Scan this QR code
2| to be taken directly

to perma-bound.com/

ebools/ebook-info.faces

Social
www.perma-bound.com/sodial-media.faces




Eliminate Duplicates
Titles in your lists and search results are compared to your
exisiting collection and coded “exact’ partial; or “no” match
for each entry. Know immediately if a title afready exists in your
collection. Review your results online or print for later review!

Exact Match

Partial Match

i

4%,  _ No Match

Receive Automatic Updates

After your library’s initial MARC record upload, set 2
your account to autematically upload MARC
records any time you order with Perma-Bound. J

Start Today!

Manage My Collection is a universal program
that accommodates all circulation system
records—from Alexandria to Sagebrush.

Find easy to follow instructions on how to begin at
www.perma-bound.com/manage-my-collection.

| 7 g For more information:
¥ www.perma-bound.com/manage-my-collection

617 East Vandalia Road - Jacksonville, IL 62650
Phone: B00O-637-6581 » Fax 800-553-1169
books@perma-bound.com

if you are ever dissatisfied with a book in our Perma-Bound binding, we will replace it!

THE STRONGEST Books You CaN Buy

B0 455568




Over 300 Guldes

Written by experienced classroom teachers, our
exclusive guides include the information in our
standard Teacher’s Guides, AND:

« Two tests each for At-Risk, On-Grade, and
Advanced students

< Two forms of alternale assessment for each level

« A full battery of repreducibie worksheets for
each level,

Plus, Perma-Guides come packaged in sturdy,
convenient folders.

Perfect for Differe

Reading Instruction!

ZERMABONN

THE STRDNGEST Booxs You CAN Buv

For more information:

www.perma-bound.com
Phone: 800-637-6581+ books@perma-bound.com

9-10 455566




WHAT IS PLAYAWAY? ”RMA:B“““ p LAYAWAYU

A HOW-TO GUIDE

Playaway is the. simplest way to listen to an THE STRONGEET BOOKS You Can Bor

audiobook on the ga. With the audio already
contained within, and a battery to make it
play, there’s nothing left to do but plug in
earphones and enjoy.

As the first self-playing audiobock, Playaway
brings pages to life at the push of a button.
Audio content and simple, digital technology
are now merged into an easy-to-use, self-con-
tained player. And weighing only two ounces,
Playaway is small enough to fit in the palm of
your hand and goes anywhere you do!

WY ] A A

Contact your Perma-Bound representation at:
(800) 637-6581
Perma-Bound

617 E.Vandalia Road
Jacksonville, Iflinois 62650




Our unique online searching methods integrate

titles as they are added to our collection.
A Sl _ State Standatds
FAIIIEDS D it books tn vk your s2ato's Standards for taaching sbudente.
tet Tepicy t. pchatas e st onks achded s aur collton - ur g o searng s 25
::::E:\:—‘:::un Z Incorperatas ctote swand tilns -Yow sate's aamort sward Lades are relatod 1o thy s2ps -
" 5 WE w lﬂﬂlll 1 ion - Ben if the hooks you atrepdy harw ontan ko RH .
e 0 R I R S S R Your state’s current award titles are correlated
RSO 1y to the appropriate state standards.
Do books you already have fuIﬁH standards ?
; Find the standards in which your library’s
IS b Pt A o th I ' s ot i, colfection may need additional books,
EESE Dk 104 Wt41zs Wil chspliby the b of th Rate's Stardends, The eomekited Books vizhe ar..
£ s ook st e s e s s and fill the shelves with Perma-Bound books,
R S

Heme Ely dcpanak -

Select 2 Different

State L e

y Ty Cunenrjy Perma-Bound anly has suggesbad itlas for grades K-8 in the
m‘ ,E,d““mm O . -Sdance and Sodal Studies areas, We are warking on ing this. .- i
Language Arts © o view il matching tilas <l heie | i
Hathematics € 1.4, Polideal Sf!h’.irls Undarstand politival systems, with an emphasis 1
- ¢ o the Unitad 5t 1
cience 148, Undarstand and explain basic prindples of the United States :
“apcial Studies g oovernment,
* 14.A.1, Describe $he fendamental principles of government induding :

iva guuernmant, g it of law, indhvidual rights and

the comman 5o

5 - B 165uug=sted'ndes far thimsis S vturdies Stats Ztandard 15 6.1 <
I = 14,8, Understand the struttures and functions of the peftical systems 00 T T T

om'ng oon. of Ulingfs, the United $tates and athar nations,

. : . 9 Suggested Tes for 1Wimniz anzkal Srad 43 Sranna

. "14.8.1, [dantify the different

ommon Lore - 55 Blagested Tilas fo s o
e . . 14.C. Understand electinn processds and respunslhnhha; of dﬂzans

d l - 1* C.1, Identify eoncepls of responsible Gt nsh‘ i udnq raspeutrnr tha taw, patrictism, ufvi!‘tr and working with others.
a e an ar _s. e 2 Sughestad Titias for fsnnig £ o158 23
: . s X 14.0. Ynderstand the rolss and Influences of mdmduals am'i irltersst groups In the political systems of Hinels, the Unjted
: States and cther hations,

14.0,1, 1dantify tha roles of civie lers {e.g., elected |aaders, publ‘:semba jzadars).
45 Supgasted Tites for [t & Shudes State Stzrlard 14,0

14E, Mnéerstand United States forelgn policy 25 K ralatas t othm‘nabnns and intamational issues,

14,81, :danhfy refationships that the federal gnvammentestahhshas with othar nations,
46 Buggested Tiles for linms Fouial Shuliss Slats § 4 1-LE

14F, Understand the development, of Unitzd States pofitical [deas and traditions,

14.F.1, basnise paiteal ldeas and uadftmns Impartant to the develapment of the United States intluding democracy,
Indfvidual nuhls and rha oo

” m For more information:
www.perma-bound.com/state-standards

S o BB, Phone: 800-637-6581 « Fax 800-551-1169
THE STRONGEST Booxs You CAN BUY books@perma-bound.com

If you are ever dissatisfied with a book in our Perma-Bound binding, we will replace it!

9-10 455570
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Your-Lessol

« Text synopsis

- Biographical sketch of the author

«Timeline of the book’s action or historical setting
=“Critic’s Corner” highlighting the critical perspective

’ i .
Each Teacher's Guide * General and specific objectives in teaching the text

provides Yoiu with: <“fcross the Curriculum” section tying the text to
=Two comprehension tests using: study in other disciplines
~multiple choice - Discussions of themes, motlfs, settings, vocabulary,
-brief answer and literary terms
-essay questions « Bibliography of author’s works
« Cross-curricular activity suggestions « Bibliography of traditionai and multi-media

resources for further study and research

Enhanced Guides also include: Now offering over 1,000

« Alternate Asses.sment sesti.o-n guides for ﬁction and

= More cross-c_urrlcular activities

 In-depth chapter-by-chapter synopsis nonfiction books at all grades

For more information:
__ www.perma-bound.com ;

Te STRONGEST BooKs You CaN BuY Phone: 800-637-6581- books@perma-bound.com
9-10 455567




Excluswe Ta Perma- B‘aund

" We offer five unigue gu;de formats written by educators that present a wealth
_';,of informationt not typically offered in cuirrent guides on the market. Teacher's
- Gurdes Perma~Gu1des and Crossroads are Perma-Bound exclusive.

} Grade Lev&ls

arry guides for elementary grades through high school. Each guide
tailored. to. suit-the specific grade’s needs and comprehension levels.

s'a‘u:des EXCUUSIVET

popuilar curriculum titles (both nonfiction and ﬁcﬂon !) have a

ding' guide containing afl the information you nsed to create a lesson
ique toyour classroom. Newer, enhanced guides contain a synopsis,
ofile, and timeline along with discussion questmns and suggestions
curricular activities. Two comprehension lests using muitiple choice
nd essay formats are also included. Plus, with a classroom set purchase, you
08 ve fhe correspondmg guide for free!

/ secondary titles boast comprehensive overviews, including a chapter-
chapier synopsis. Post-reading activities and reproducible worksheets are

iisoincluded. Includes reproduc;ble student activity sheets at 3 levels: at-risk,

i lgvel; and enriched. Presented in a sturdy pocket folder.

Crossroads Guides GriEUVSIVE)
| unigue thematic approach to teaching novels in the secondary classroom.
ach guide contains a trio of titles at four levels, including Genre Siudies,

merican Literature, British Literature, and World Literature. Ideal for
( eof,PJacement Englisf: classes.

__bvel Units Teacher’s Guides & Student Packeis

We've pan‘nered with the educational company Novel Units, Inc. to offer their
full Ifne of Novel Units and Student Packets for hundreds of fitles.

“Media Materials

iWe carry a full-fine of autliocasseties, compact discs, videos, and DVDs.

‘Al are repackaged in a sturdy library case or remain in their original packaging
if it meets our strict requirements. Refer fo our print catalogs or visit

www perma bound com for a complete listing.




i ound’s new convement voucher system, you can spend
your money by the requ:red date, allowing you time fo select the titles
‘would really enjoy for your fibrary or classroom.

Perfect for PTU s PTA s, and Fundraiser Sales

Organlzatmns and Community Support Organizations can pur-
chase. books for your schoa.r while leaving the title selection in your
handsf

Meet Da-Nat-Exceed Dollar Amounts

Do’ you have a DNE that your order doesn't quite reach? We'll simply
- isslie @ Voucher for the fremaining balance for you to use on a futtre
. purchase of Perma- Bound products.

" How Do I Order Voughers?

: Vouchers are available in $1.00 increments, 50 you can purchase
“whatever fits your budget requirements. Vouchers can be used for

. “books and Renaissance Learning products. They can be ordered onling,
over the phona or fmm Your local sales representative,

Whar ‘s The Next .S‘fep?

Once. you place your Voucher order for a specific dollar amount,
Perma-Bound will issue you a Voucher Certificate indicating the dollar
" amount pur.chased This Voucher Certificate will be mailed to you
with your invoice.

: How Do I Use My Voucher?

Each Voucher Certificate has it's own :dennfrcatmn number associated
Cwith your specific order so that we can manage your credits on file.

S:mpiy send us any list of titles your'd like to purchase and we’ll deduct
the sum of your selected titles from your credit on file. Should your
purchase exceed your voucher amount, a second invoice will be sent
o you.




